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‘11 B FICE MEMORANDUM
L] ,*"'
.‘::n‘l;jm:r: Filling up the etary in the Rubber Board, Kotluyam, Kernla on deputation
b bnsis - regarding

Rubber Board, a statutory autonomous organization under the Department of Commerce, Ministry
of Commerce & Industry, Government of Indla, requires services of eligible and willing officers for
appolniment to the post of Secretiry in its office at Kottayam, Kerala,

2. The scale of pay, number of posts, classification, mode of recruitmant, age. eligibility conditions,
qualificutions and experience and the period of deputation etc, are given in Annexure-1 atached to the
Office Memorndum,

¥, The pay of the officer selectéd for appointment on deputation bosis will be repulated in

%'?fa socordance with extant orders of Govenmant of Indin on the subject in force from time to time.
lﬂ"ﬂ” 4. It is, therefore, requested that the above vacancy may be circulated to all the eligible organizations
of the Central/State Governments and the applications of suitable Officers, who can be released in the
event of their selection, may be forwarded through proper channel in the prescribed proforma in tiplicate
/5"// {as per the specimen given in Annexure-I1 attached to this O.M.), slong with (i) photo copies of the
Annual Confidential Reports {ACRs) of the applications for the last five years duly attested by an ufficer
not below the rank of Under Secretary or equivalent; (i) a certificate from the employer that no
disciplinary/vigilance case is either pending or being contemplated against the Officer; (iii) a statement
indicating the details of major/minor penalties, if any, imposed on the officer during the last 10 years: (iv)
Integrity Certificate duly signed by the competent authority; and (v) Cadre clearance, by name to Shri M.§
anerjee, Linder Secretary, Pluntation-C Section, Department of Commerce, Ministry of Commerce &
Industry, Room No. 250-A, Udyog Bhawan, Mew Delhi-110011 within sixty diays from the dote of
publication of the advertisement in the Employment News, Applications received after the last date or

f; - « 2\ without confidential reports and other requisite documents or otherwise found incomplete will not be
considarsd
Encl: As pbove, ﬂ
\J P‘ (M. S Banerjes)
Under Secretary to the Government of India
Tel: 011-23061732
ms banerjeetTEnic.n
To
.ﬁi‘*"" 1. All MiniswiesDepartments of Government of India
2, Comptroller and Auditor General of India, LP. Estate, New Delhi

4. Union Public Service Commission, Dholpur House, Shahjahan Road, New Delhi
3. Central Vigilance Commission, Starkata Bhawan, New Delhi
55,;@}) 6. All Chief Secretaries of State Government/Union Territory Administration
7,
8,

'/‘?T } 3. Election Commission of India, Mirvachan Sadan, New Delli

All Attached Subordinate Offices of the Department of Commerce
Technical Directar, NIC, Computer Cell, Department of Commerce, New Delhi for uploading the
vacancy eircular in the website for wider circulation,

;j ﬂ" . Technical Director, NIC, Computer Cell, Department of Parsoanel and Training, North Block,
Mew Delhi with the request to upload the enclosed vacancy circular on DoPT"s website,

Capy to:
Executive Director, Rubber Board.
{M.5. Banerjee)
Services-ll Branch Linder Secretary to the Government of India
DlaryNo 5457 Tel: 011-23061732

L ﬁ.'EE"QS"EF



| Mame of the poxt

Sesretary, Rubber Banrd, Kottaynm, Kemnla |

| Number of post
| Clussification

Coe (1) o L

Crznernl Central Services, Group ‘A’ Gazelied M. i ~4ministerial

- Seale of Puy

Rs. 12,000 - 375 16,500 (pre-revisad)

Method of Recenitment

By deputation,

| Eligibility Criteria

—

Essential:
Officers under the Central/State GovernmentsUnion Territory:-
(2} (i) holding rnalogons Post-on regular busis in the parent cadre or
department; or

(i) with five years! gervice m the grade rendered after Eppointment
thereto on a regulor basis in (e scile of puy of Rs.10,000 - 135,200 {pre-
revised) or equivalent in the parent cadre or department,

(b) possessing the following educational qualifications and experience:-
() Degree from a recognized University or institution or equivalent;
{d) Ten years’ experience in establishment and general administration.

Desirable:

Post Gradumte degree in Aty discipline or Degree in Law from i
recognized University;

The maximim age limit for appointment by deputation (ISTC) shall not
be exceeding 56 voars as on the closing date of the of mpplication.

Job Description

The Secretary Is.appointed by the Cential Government under clause 2 of
section 6(A) of the Rubber Act |047 He shall exercise such powers and
perform duties under the direction of e Executive Director as may be
preseribed.

He shall be responsible for the following:

iv)  Convene meeting of the Board and its Committees and such other
meetings as required by the Board and the Executive Director from
time 1o time.

V) Assisting the Exccutive Director in intplementing the decisions of
the Board.

vi)  He shall functian uthehmdufdwﬁd.minimmﬂmmmlnf
the Board and to look afier all the administrative functions,




i UKLV VITEALE PROE R M

{ T be submitted in wiplicates)

Nume E@:&'J'*_I"-_“-':-i.['“ Biock Letinrs)

Date of Birth (in Christian era}

I 1
_lIF||I.-|-|

Date ol petiremant under CentraliSmte Governmen|

Ruiles

Educational Ounlifications

Whether  Educationnl  and  other  qualifications
required for the post are sofisfied. (if any
qualification has been reated as equivalent to the one
prescribed in the Rules, state the authority for the
Sarne)

Essentinl

Desired

Qualifications’
Experiance

Required

4)
3)
6)

3
)

Qualifications’
Experience
poasessed by the
officer

Please stote clearly whether in the lght of entries
made by you above, you meet the requirement of the

post.
I employed, details of Employment, in chronological order. Enclose a separate sheet duly
authenticated by your signature, if the space below is insufficient.

Organisation and Post | From To
held

Scale of Pay
and Basic Pay

Mature of
duties (in
detuil)

Mature of present employment ie. Ad-hoc or
Temporary or Quasi-permanent or Permanent.

In case the present employment is held on
deputation/contract basis, please state:

d) The date of initial appointment

e} Period of appointment on deputation/cantract

f) Name of the parent office/organization to which
you belong

{1

Additional details about present smplovment,

Please state whether working under (indicate the
name of your employer against the relevant column)

g} Central Government

h) State Government

i) Autonomous Organization
1) Government Undertaking
k) Universities

Iy Others (please specify)




L1 | Plenss wtare whether you are working n the s
| Deparment and are in the Feeder rade or feeder
ledder grnde. -
12| Areyou in Revised Seale of Pay? I ves, give the date
from which the revision took place and also indicale
the pre-revised seale.

13 | Total emoluments Per mosith now draws

P Additional information, if any, which you would |ike
b mention in support of your suitability for the post.

{This among other things amy provide information
with regard to (i) additional academic qualifications
(it} professional training and {{ii) work ExpeTience
over #nd above preseribed in  the Vacancy
Circular/ Advertisement),

15 | Whether belongs to SC/ST

|6 | Remarks {The candidates may indicate information
with regard to (i) Research Publications and reports
and special projects (ii) Awards {Scholarship'Official
Appreciation (iif) Affiliation with the professional
bodies /institutions/societies and {iv) any other
information (Note: Enclose a separate sheet if the
space i3 imsufficient).

I have carefully gone through the vacancy circular /udvertisement and I am well aware that
the Curriculum Vitae duly supported by documents submitted by me will also be assessed by the
Selection Committee at the time of selection of the post.

Signature of the Candidate
Date:

Tel:

Countersigned

Dil'irﬂ.'--
(Employer with seal)
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