No. 14;’3 2fZ2018-1EFFA
Investor Education and Protection Fund Authority
Ministry of Corporate Affairs
Government of India

Ground Floor, Jeevan Vihar Bullding

3, Parllament Street, Now Delhi- 110001

Dated; 194 Fopb, 2021

QFFICE MEMORANDUM '

Subject: lnvitation of applications for post of Deputy General Man_a ger, Assistant
General Manager, Personal Assistant, Stenographer, Senicr Secretariat
Assistant in the Investor Education and Frotection Fund Authority, New
Delhl

Applications are invited from the cli gible candidates to ill up the following posts

E 4 - In Investor Education and Protection Fund Authority:-
hod of
fPost No,of | Scale of Pay Place of Met
S.No. Name o s e
. Thi | Deputation
{ 02 level-11 New De ey
| i 3 e including
fsmid short-term
contract
i 03 Level-10 MNew Delhi | Deputation
.3 Assistant  General gt
i short-term
capiracl.
16-1 44 3 Personal Assistant 01 Level-6 New Delhl | Deputation
| 3 4 Stenographer o2 Level-4 New Delhi | Deputation
g g i . Delhi | Deputation
v Aa % 5. Senjor Secrefaria 01 Level-4 Mow Dethi o
L Assistant
§ 2 ,
S 5 02  Eipibility conditions:-
\CMM [. Forthe postof Depuly Gencral Manager
f‘”"gﬂ Officers of  the Central  Government/ I .2'11:3:':: ;ng;;imm Entfé:liltc:::
4 [ 3 ized Research nstitutes :
?JE Eldii;ﬁ:ﬁ;;iﬂmy or Autonomgus t'.'lrgm-.lismﬂnhns.] These posts aro o be
s i ALract basis-
deputation including sho rt term co
W filled uEa?_'IIIJi Gldi;ﬂﬂ analogous post on regular basis or ﬂqm“]:m:u:;:ntmr
[b)A postin lev al-10 with five yoars regular service of 24 ;
i ministrative
{t\/ Desirable: Having knowledge of Companies Act and experience in Adminisire
il , 3 ’] ) or Establishment matLer.
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11. Faor the post of Assistant General Manager

Officers under the Central Government /State Government/ Statutory or
Autonomous Organisations. These pasts are Lo be filled up on deputation including
short term contract basis-

{a)Holding analogous post on Regular basis or _ _
(b)With two years regular service in Level-8 in Fay Matrix of RsA7600-,

151100
xDesirable: Having regular experience in Adminigiration or Establishment

111. For the postof Personal Assistant

Officers of Central Government and State Government holding-

(a}Analogous pest on regular basis or
(B)A post in level-4 with ten years regular service; 2nd possessing skill

nurms Le. dictation @100 w.p.m. {English) & transcription 50 minutes
o7 COmpuUter.

IV. For the post of stenographer

Cificers of Contral Government and State Covernment halding-
[#)Analogous post on regular basis or
(b)Lower Division Clerk with 8 years regular service in level-2 znd pass
sk_j!] test  Le. dictation @80 w.p.m, (English) & transcription 40
minutes an computer.

V. Forthe post of Senior Secretariat Assistant

Officers of Central Government and State Government holding-

(a)Analogous post on regular basis or
{bJA postin level-2 with B years regular service.

3. The maximum age lirmit for appointment on depiitation s 56 years, The crucial date
fer determining the age limit shall be the clesing date for receipt el applications from the
cantdidates in India.

4 The period ol appointment, on deputation, will be perivd ol 3 years anid will be

governed by the terms and conditions prescribed by the Department of Pergonnel and
Training, Government of India, 25 amended from Bme to time.

3 Application in duplicate, in the prescribed proforma [Annexure-I) complele in all
respect along with Vigilance Clearance, Integrity Certificate and copies of APAR uf last
ﬁ:: years may he senl through proper channel to the undersigned at the fallowing,
address:

IEPF Authority, Ground Floor,
leevan Vihar Building, 3, Parliam entStrees,

New Delhi-110001
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The terms and conditdons of the services of the above posts shall be regulated by

G

the Investor Education and Protection Fund Authority (Recruftment, Salary and other
Terms and conditions of the Service of General Manager and Assistant General manager)
Rules 2017 and Investor Education and Protection Fund Authority (Recruitment, SEIIEI'_';
and other Terms and conditions of the Service of Deputy General Manager, Frivate
Secretary, Personal Assistant, Stenographer, Senior Assistant ($SA) and Junicr
Secretariat Assistant) Rules 2018 which are avallable on the website of the
Authority www.jepfgov.in and DOPT instructions on deputation issued from tme fo
time. The prescribe proforma for the application may be download ed from the website of
the Authority www.iepfgov.in, This is an open vacancy circular. The complete
applications received by 30% of every month shall be considered for selection in
the subsequent meonth for available vacan cies. The process will continue till all the
vacancies are [liled up.
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- Lom aurav Gupta)
Deputry Ceneral Manager
IEPF Authority

_ Spcretaries to Government of India, All Ministries/Departments of the

Government of India.
. All Chief Seeretaries to the State Governments/Union Territorics.

 Director General of corparate Affairs, New Delhi
. All RDs/RoC-cum-0OLs/ROCs/0Ls, Ministry of Corporate Affairs,

. Registrar, NCLT/ HCLAT, New Delhi
. Director, Serious Fraud Investigation Office, Prayavaran Bhawan, New Delhi,

. Secretary, Competition Co mamission of India, MCA, New Balhi.

. Registrar, Competition Commission Appellate Tribunal, New Delhi
Al officers of Ministry of Corporate Affairs at Shastrl Bhawan, New Delhi,

10.The Employment News, Sectar-1, East Block, K. Puram, New Delhl. Itis

requested that this circular may kindly be publish ed in the ensuing issue of the

Employment News/Rozgar Samachar.
1.¥ governance Cell, Ministry of Corporate Affairs with the request to upload the

vacancy circular on the wehsite of the IEPF Authority and Ministry.
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PROFORMA OF APPLICATION

Pasie your
TCCEni pass
part
Bixe
photographer

1. Post Applied lor

2. Full Name of Candidatc -
{Block Leller)

3. Nddress

4. Date ol Birth
[in Christian Era)

5. Date of retlrement in the present:
Dapart:m&nuﬂrganlsat]nn

B. Education Qualification:
(In Roverse Chronalogical Crder]
Course/Exam I:dam:: of the University; Wear ar Grade/Prereentage of
nstitute/Board assing Marks fin reverse
chronnlogical orde r)

6. Details of employment in reverse chronological erder:

[Enclose u separate sheet. duly authenticated by your signature, if Lhe space
below is insulficient)

e’

Mee/Organization sl held [From [To evel /Pay Prriod
(Regular) and/ Grade cxporivnce
I Pay/Pay Malrix

7. Present Pay, total ematuments per month now drawn,
- _-_____._"



8. Additional information, if any, which you would like to mention in supporl
of your suitability for the posl. Enclose a separate sheel, if the space is
insufficient.

9. Number of documents enclosed, indicale ina :

Scparate list.
Signature of the Candidate
Telf Mobile No. Y
Flace:
Date:




CERTIFICATE

It is certified thal the particulars of the officer have been verified and found
to be correct.

The afficer iz holding post/ analoguc post an regular basis.

It is certified thail no disciplinary procecdinugs are pending/coniemplated
against the officer. The integrity of the officer is certified.

Copies ol the ACRs/APAR ol the officer Jor the Jast live yours duly sttested
by an officer of the rank of Under Secretary 1o the Govl. of India or above,
are enclosed.

The cadre controlling autherity has no objection o the consideration of
Lthe applicant for the post mentioned in this advertizsement,

Signature of Cadre Contrelling Authority/
Head of Department with Stamp
Telephone No.
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