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hitpsemail g i mmessageid=300358& e~ AsiaKolkata.,

Email Mr VIJAI VARDHAN

Filling up of one post of Director Administration in Central Ground Water Board,
Ministry of Jal Shakti, D/o Water Resources RD & GR.

From : A K Sahoo Under Secretary <usgw-mowr@nic.in> Fri, Mar 19, 2021 05:35 PM
Subject : Filling up of one post of Director Administration in e
Central Ground Water Board, Ministry of Jal Shakti, D/o ##1 attachment

Water Resources RD & GR.

To : CS AP <cs@ap.gov.in>, Naresh Kumar <cs-
arunachal@nic.in>, ca-assami@nic.in, Chief Secretary
Bihar <cs-bihar@nic.in>, Chief Secretary Office
<csoffice.cgi@gov.in>, Chief Secretary <cs-
goa@nic.in>, chiefsecretary@gujarat.gov.in, Mr VAL
VARDHAN <cs@hry.nic.in>, Anil Khachi <cs-
hp@nic.in>, csfandk@nic.in, Shri Sukhdev Singh <cs-
jharkhand@nic.in>, cs@karnataka.gov.in, Dr.V.P.Joy
IAS <chiefsecy@kerala.gov.in>, Igbal Singh Bains
<cs@mp.nic.in>, cs@maharastra.gov.in, cs-manipur
<cs-manipur@nic.in>, MSRag <raoms@gov.in>, Cs miz
<cs miz@rediffmail.com>, Chief Secretary Nagaland
<csngl@nic.in>, Suresh Chandra Mahapatra \
<csori@nic.in>, Chief Secretary, Punjab
<cs@punjabmail.gov.in>, csraj@rajasthan.gov.in,
Prakash <cs-skm@hub.nic.in>, cs@tn.gov.in, Somesh
Kumar IAS <cs@telangana.gov.in=, cs-tripura <cs-
tripura@nic.in=, CHIEF SECRETARY GoUP
<csup@nic.in>, chiefsecyuk@gmail.com, cs-westbengal
<es-westbengal@nic.in>, Chief Secretary Andamans
<cs-andaman@nic.in>, administratordd@gov.in, Praful
Patel <lk-admin@nic.in>, Shri Vijay Kumar Dev
<csdelhi@nic.in>, Chief Secretary CS, Puducherry
<CS.pon@nic.in=

Sir,

Please find attached herewith vacancy circular for Filling up of one post of Director
Administration in Central Ground Water Board, Ministry of Jal Shakfi, Dio Water Resources
RD & GR for vide publicity and necessary action.

Regards
A.K.Sahoo

Under Secretary (GWE)
M/a Jal Shakti

D/o WR, RD & GR
Tele; 011-23766907

2-Mar-21, 12534 P



v

¥

" 4371812021

i

File N0 A-35021/9/2020-/GW Estt) Section-MOWR

F No. 3502 1/2020-GWE
Government of India/Bharat Sarkar
Ministry of water Resources, River & Devalopment
and Ganga Rejuvenation
IGWE Saction)
Foom NoB224,
Shram shakti Bhawan,
Rafi Marg, Mew Delhi-1

Sub: Filling up the 01{one) post of Director (Administration) in Level-13 of
Pay Matrix in the Central Ground Water Board under the Ministry of Jal
Shakti, Department of Water Resources, River Development & Ganga
Rejuvenation. Draft Advertisement - regarding.

The undersigned is dwected 1o say that 4 1s proposed 19 fill up one post
of Direclor (Administration) in  Lewel13  of  Pay  Mamx by
depulationiabsorptionfre-employment of ex-servicermarn basis in the Central
Ground Water Board, a8 subordinate office of the Binistry of Jal Shakb
Department of Water Resources, RD A GR -

Officers under the Central Government or State Governments ‘or Union
territories/Officers of AN India Services and arganized Group ‘A’ Services of the
Central Government

{(a)(i) bolding analogous posts on reguiar basis in the parest cadre ar
depariment, or

'

() with five years regular service in the post in level-12 (Rs, 7T8B00-205200)
in pay matrix in the parent cadre o department. and

ib) hawing twelve years expenence in establishmant, personnsl managemen]
administration and accousts matters and having a thorough knosdedge af
Government rules and procadures

[Period of deputation {including short-term contract) in arothér ex-cadre post
held immediately preceding this appointment in the same or some other
organizabion or depariment of the Central Govermmant shali ardinanly not
axcoed five years. The maximum age-limit for appointment by deputation
{inchading sharl-tarm contract) shall be nat exceading fifty six years as on the
closing date for receipt of application]

Armed Forces personnel of the rank of Colanet o equivalant who are dué 1o
refirg. of are to be fransferrad 1o reserve within a pernod of one year and hawng
the experence prescribed above shall also be considered If selecled such
persons weuld be given depidation terms upto the date on which [hey are due
for release from the Armed Forces and thereafter they may be continued on re-
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employment basis. In cases such ehgbée officers have retired before the actual
selmction to the post is made, -their appointment will Be on re-smpioymeant
basis.

3. The pay af the officer selected for the above post shall be reguiated in-

termis of the provisions contained in the GOI, DOPT OM. No 2/28/61-Est
{Pay.ll) dated 05.01.195%4, as amended from time fo time.

3 Duties and Responsibilities for the post as follows

i) This s the senior moel posbion in the, Adminisiratve discipling of
the Board. Tha Diredor (Admrd ks owverall incharge of the
administrative matters of the Hoard He |s responsible for
managemant and manitoring of the administrative matters. He acts
as an advisar to the Chairman/HOD for the matiers concerning 1o
adminisiration ol the Boardg:

il) Tha Direclor {(Admn.) |s reguired fo exeércise all sorts of
Supenvision relating 1o administrative matters of the Board

i) He will furction as Head of Office for the CHO Office, Faridanad
and will be controlling officer for all purposes in respect of the staff
and officers except these who are self contrallieg officers, posted at
Farsdabad,

iv,) Being Head of Office, ne will be responsibla for @rranging
paymenis to the staff posted at CHQParty payments and for the
financial irregularities commitied m the CHO He 'will also be
responsibie for prompt setlement of Parasiobwecttns . raised by
gtatutory sudit and internal audit concerning to CHQ

v.) He will also fupction as the vigilance officer of the Board, and will
be respongible for proper monitanng of the vigilance cases He will
act 85 8 Ligison officer betwean the Minisiny and the Board for the
vigilance cases parfaining o Group="A' COfhoers

vi.} Being a Vigitance Officar, he will be responsible for submiggion
of the pariodical returnsiraparts’ other infarmation, 1o the AMnistry.

vl He will ba the appointing authonly as also the Disaplinany
authonty for Group—"C" mingierial 31af a5 alse for the Assh
Director{OL )

viii,) He is required fo look afier establishmenthouss keeping!
general administration of tha CHO as also of the Board

i%.] He will be responzible for proper planning and placement af the
stal for batter achievemeani of he Board

%) He wil be responsiole to command and fake work from the
ministerial staflioficars of (he CHO. Fandabad

¥y He will also be responsible to assist ihe eugremasy of the Board
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File No.A-35021/3/2020-(GW Estt) Section-MOWR

far smoath functioning af the arganzaton

yii.) He will ba responsible for initiating such proposals  ard
convening the DPCs, as afe necessary for filling up of vacant posls
in the Board.

wii.) He will be responsible for quick dieposal of courl 586 \iF
relarences, UPSCMinistry € refarences/ Parhament Quastions

wv.) He will ensure submissIan af vanious penodical returns/repons
relating 1o administrative matlars 1o the Minstry gl

.} He 18 required to amange and nold ne guanerly meetings of the
office couneil and circulate minutes of the rrasting

i) He is also required to prepase malerats for the meetngs
concerming to administration and alss altand thigm

wyui.) He Is required 1o keep 8 close Liasson with the D5 (W and
other officers of the Minisiry regarding administrative mialiars.

wyill.) He s required to render guidance to-the adminstratve staff
posted in the CHO as also 1o the field offices

xiv.) Being a viglance afficar. he will take such praventive
measures as are necassary/theft of Gow materials sto. Ha el
axercise surprse checks in shis regarding to the cases of
ermbezzlement and rrisappropriation of Gowt Monay

%] He wall function @s thie ChairmanMember of DPECs in the cases
whare RRs s0 provide,

i) Any other work assigred oy tha-Charmani £.0

4 Apphicatons (in duphcate) n tha prescribed proforma {hrough  proper
channel may reach the Under Secretary (GWE), Ministry of Water Resources,
RD & GR, Room No. B22A. Shram Shakil Bhawan, Rafi Marg. New Dlki-110
001 within B0 days of the dale of publication.  The following
decumemsicertificate(s) fram the sponsorng authonty musl actomparny ine
applcations -

| Cerfficate that the particulars given oy thve applicant afe corfecl

i No vigitanced disciphnary cose gihar pending/contempiated against  the
apphicant

i, In case of selection officars will e refieved for taking up his Rew
assignment,

{y Attested copy of up-lo-date CR dosasier of the apphcant for the preceding
5 years.

v. Integnity certificaie in the prescribed proforma arul

vi. Mo penalty statemeani during the last 10 years

A It is requested that eligible officars wihie are wiling -and can be-spared in
the event of thelr seleclion may b aent along with their Bio-Data (in duphcate)
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duly signed by them in the attached proforma and with attested copy af thair wp-
to-date — Confidential Reports for the praceding five years: Integrity Cetificate in
the prascribed proforma \Vigilance Clearance and Mo Penalty Statement dunng
the last 10 years, 30 &s to reach the 'Deputy Secretary (GW Estt}, Ministry of
Water Resources, RD & GR, Room No. 422, Shram Shakti Bhawan, Rafi
Marg, New Dethi 110 801" within two months from he dste of publication af this
circular in the Empioyment News/Rozgar Samachar Weekly Incomplete
pomiratonis) and those racatved aftar tha stipulated date or nel received 10 the
prescrbed profarma will ret be entertained

(5 K, Katana)
= Under Secratary to the Govt of india
Tel [ 23756007

Toy;
i} All Ministries/Departments of the Governman af India
1] Swe'tnriﬂ{sa:ymj Al state Governmenis
iily  Cheirman, Central Waler Cammission, Mew Dalky
iy}  Heads of all Qrganisations urder e Ministry of Water Resoulces
W Chairman, Central Ground Water Board | HH-w, Fandebad

wil Al Wing Heads, Ministry Jal Shakti, DoWR, RC & GR
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Annexure -1

BI0-0ATA | CURRICULUM VITAE PROFORMA

| 1. 'Name and Address (In blockl :
eftars)
2. |Date of Birth (in Christlan era)

3. () Date of entry into :
service g ;
(i) Date of retirement under '
Central / State Government
rules

5

4. |Educational Qualifications

o 8 hether Educational and other
, ualifications required for the
post are satisfied. (If @eny )
ualification has been Ireats
as aquivalent to the
one prescribed in the rules,
tate the authority for the same)

Cualifications | Experience require Qualifications | Experience
as mentioned in the advertisementpossessed by the officer
/ vacancy circular

Essantial Essantial

A) Qualification A) Qualification

B) Experiance B) Experience




fﬂanim ble Desirable

A} Qualification A} Qualification

B) Experience B) Experience

6.1 I-ane This column needs to be amplified to indicate Essential am:i
Duslrabia Qualifications as mentioned in the RRs by the Administrative
iI'nllini::tul'!,.r.F Department/ Office at the time of issue of circular and issued

{ advertisement in the Employment News, _

| 5.2 Fn the case of Degree and post-graduate qualifications Elective/ maln.

ubjects and subsidiary uub}antu may be indicated by the candidate,

6. Please state ciearly whether in
ithe light of entries made by you
bove, you
eal the raquisite
Essential  Qualifications  an
wark axperience of the post,

6.1 Note- Borrowing Departments are to provide their specific comments |/
iews confirming the relevant essential qualification /| work BKpﬂFiﬂl‘lE&i
ossessed by the candidate (as indicated in the bio-data) with reference

the pnst applied.

7. |Details of Employment in chronclogical order. Enclose a separate sheel
duly suthenticated by your signature, if the space below is insufficient

Office Posts From ([To Pay band an#ﬂtum of DUHH‘SI:[F-'I
Institution |held on rade pay [ payldetail)highlighting
regular ale of the postexpariance required
basis hald on regulanfor the post applied
|




|_ ]hasis for

-important: Pay band and Grade pay granted under ACP | MACP are
personal to the officer and therefore, should not be mentioned. Only pay
band and grade pay | pay scale of the post held on regular basis to be
mentioned. Details of ACP [ MACP with present pay band and grade

pay , where such benefits have been drawn by the candidate , may bDe
indicated as below:

Office | Institution |Pay , pay  ban From ' to |
' nd grade |
ay drawn  unde i

P ! MACP |
heme |

|a, lNaturn of present employment l.e
hoec or temporary of Quas
Parmanent or

Permanent

9 |In case the prasent amplu‘;rmuni_ 1

s held on deputation [ conir
basis, please stale-

iThe Date ofB) Pariod ofiC) Name of th 1D‘.| Name of the post and
initial ppointment  [present office [fpay af the pn_;ll

L4




appointment o deputationjorganization , l,uj\huld in substantive capa

/ contract hich thelity in the parent
applicant lorganisation ,
belongs

9.1

Mote- In case of the officers a[maj
on deputation, the applications
guch officers should be forwarded by
the present cadre ! department alo
with cadre clearance, vigilanc
clearance and integrity certificate.

9.2

Mate- Information under column 9 (c)
and (d) above must be given in al
cases where a person s holding 4
post on deputation outside the cadrn[
/ organization but stil maintaining a
fien  in his parent cadre |
organization.

10

If any post held on deputation in the
past by the applicant, date of return

m the last deputation and other
detalls

11.

Additional details about present
employmant;

Please state whether working unde
{indicate the name of your amplnra:l
‘against the relevant column)-

1) Central Government

2) State Government

3} Autonomous organization




4) Government undertaking
5) University
8) Other

12, |F'Ilﬂﬂ-a mention whether you a
orking in the same department and
are In a feeder grade or feeder

Fﬂﬂdar grade,

13 |Am you In revised scale of pay? |
es , give the date from which t

revision took place and also indica

the pre-revised scale.

14. [Total emoluments per month now drawn

Pay in Pay Band |Grade pay Total Emoluments

Organization showing the following details may be enclosed.

15. |In case the applicant belongs to an organization which is not following:
]‘ha Central Government Pay Scales, the latest salary slip issued by tha!

Basic pay with scaleDearness Pay fTotal Emolumants
of pay and rate ofinterim Reflief /

|
lincrement ther Allowancea

gatc, {With break-up
datalls)

—

i16. | Additional information, if any, tha

n support of your suitability for the
post.
{This among other things may

A F‘ahwm to the post you applied for

provide information with regard to
{ i) Additional
Academic qualifications { i) Fmi'ausq




onal training and (li) W
jaxparience over and abov
préscribed in the vacancy circula
Advertisement)

(Mote- Enclose a separate shaet,
pf the space is Insufficient,)

16.

Achisvemenis,
The Candidates are requested 1o
indicate information with regard to -

. Research pubﬂ:ath:nsrand
reports and special projects.

i Award / Scholarship / Official
Appreciation.

i, Affiliation with professional
bodies / institutions | societies
and

i Patents registered in own
name or achieved for the
organization.

v. Any research / innovative
measure involving official
recognition

vi.  Any other Information

iNote: Enclose a separate sheet, if thel
;Lspﬂca is insufficient)

lease state whether vyou are
applying for deputation (ISTC) |

Absorption / ra-ampluyrmanl1
basis, (Officers under Central / State
Governments are only eligible for




thmrpmn". Candidates of no
overnmental organizations ar
letigible for short-term contracts.

{The option of STC / Absorption
tﬂmplwmant are available only |

|1ha vacancy circular  specificall
mentions recruitment by STC [/
absorption / re-employment)

18. [Whether belonging to SC / ST

| have carefully gone through the vacancy circular | advertisement and | am
wall aware that the information furnished in the Curriculum Vitae duly
supported by the documents in respect of Essential Qualification/Work
Exparience submitted by me will also be assessed by the Selaction
Committee at the time of selection for the post The information/details
provided by me are correct and true to the best of my knowledge and no
material fact having a bearing on my selectlon has been suppressed /
withhald.

Datg-—————enmn {Signature of the Candidate)
Address

wmmuw{um_mnmﬂmﬂ_ﬂmtmﬂw )

The information | details provided in the above application are Wue as per the
facts available on records. He/She possesses educational qualifications and
experience mentioned in the advt. If selected, Helishe will be relieved
immediately.

7 Also certified that-




i) There is no wigilance or disciplinary case pending | contemplated
against Shr [ SMb s :

H) His/Her integrity is certihed.

iiiy His | her CR dossier in original 5 enclosed / photocopies of fthe
ACRs for the last five years duly anested by an officer of rank of the
Under Secretary to the Government of india or above enclosed.

i) Mo major/minor penalty has been Imposed on him/her during the last
10 years or A list of major / minor penalties imposed on him/her durning
the last 10 years is enclosed{as the case may be)

Countersigned

{Employer / Cadre controlling authority with Seal)

]
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