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"o Dy % Shram Shakl Bhawan. Rafi Marg,
= o New Delhi, Datea 8™ June, 2021
r‘x‘_!r*, Oy To-
= SD 1. The Secretaries of all Ministries/ Department of Govt, of India as per standard list.
% P2y 2. Chief Secretaries All State Governments/UT Administration as per standard list.
fF'_ gl 3. All organisations under Mo W, RD & GR.
R v
Call e Subject: Vacancy circular for filling up the one post of Secretary in Brahmaputra Board,
Guwahati, on deputation {including short term contract) basis.
Sir, .
o | am direcied to say thal applications are Invited for filling up the 09 [one) post of Secretary
ﬁ’p”' in the Level-124 in the pay malrix (B2 1,31,100 = 216,800~ by deputation {mduding shor-lerm
contract} in the Brahmaputra Board, Giwahati a statutory body selup under an Act of Parliamend (46

L5 of 1280} under the adminisirative conirgl of the Department of Water Resowces, River Devalopment &
{F” Ganpa Rejuvenation, Minisiry of Jal Shakh,

2 BRIEF JOB RESPONSIBILITIES:

The Secretary shall be under the adminisirative condrol of the Board, He shall fix the meetings of the

_g' Board under the orders of Chaiman and issue notices for the Board meelmgs. He shall prepare List
of Business 1o be fransaciad at the meetings with explanatory notes on sach item and circulate it 1o
other members, He shall prepare the minutes of the proceedings of every meeting. Afler approval of
the minutes by the Chairman, the Secretary shall communicale the decisions lo the members of the
Board and other authorities. Secretary shall place the Budge! proposals prepared by the General
Manager in consultation with the Financal Adviser before the Board for its approval,

Qj/ 3 ELIGIBILITY CRITERIA;

Depul_allun {inctuding _ah:urt-tam contracl): Officers of the Cenlral Government or State Governmend
1.3 A 262 or Linion lerrilony Administrations or State Electricity Boards or Public Sector Undertakings or Statutory
arganisations or Aulonomols bodies or Liniversities or Recognised research instifions
(A1 (a} (i} holding analogous post on regular basis in the parent cadre or department: ar
(i} helding the post in level-13 (Rs.1,23,100 - 2,15.800/) in pay matrx with two years' regular service
in the grade, or
(i) helding the post in level-12 (Rs 78,800 - 2,08, 2000 in pay matrix with six yeara' regular service in
the grade; and
U C by podsessing the following educational quaklications and expenence, namely -
I:I] Cregren in Civil Engingering from a recognised University or equivalent | and
(i} twelve years experience in the Civil Enginesring works with specialisation in the field of \Water
, Resources Projects or Management and General Administration, or
|:E}} iy All India Service officers holding the post in level-13 (Rs.1,23.100 — 2,15,900/) i pay matrix
g( with i yerars' regular sensce in Central Govemment or State Governments and having twelve years’
= (4= axperience in Adminisiration: or
f_;:_':?ll i) All India Service officers holding the post in leval-12 (Rs.78. 800 ~ 2,08, 200/ in pay malrix with six
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vears' regular service in Central Govermnment or State Governments and having twalve years'
experence in Administration.

Mote- Thi depanimental officers in the feader grade who are in direct line of Promoion shall not by
eligitde for consideration for appoedment on depulation pnciuding Shor-ierm coriract) basis, Sirmitarty
deputationists shall not be eligible for consideration far appointment by promation,

4, PERIOD OF DEPUTATION:

The period of deputation {including shaort-tarm coniract) moluding period of deputabion (ncluding short-
term contract) in another ex-cadre post held imamed praceding this appointment in the S3Mme or
some other organisation or Depariment of the Central Government shall ordinarily not exceed five
YeHrs,

5: AGE:

The maximum age for appoinfment by deputation (inchuding short-term contracty shall be nod
exceeding fifty-six vears on he closing date of receipt of appiications.

5] The cut-off dale for determining tha gualifying servicelexperisnce and age of the candidate for
the post will be the last date of receipt of application.

a Ther officer selected will have the option to draw his grade pay plus deputation (duty) allowanos
of 1o have his pay fixed in the scale of pay of the deputation post in terms of Department of Fersonnei
& Training O.M. No 6/8/2009-Estt. (Pay I}, dated 17.06.2010 (as amendad from time to tme).

1 Applications with full pariculars of the applicant in Annexure- to V should reach to Shei ALK
Kaushik, Under Secretary, Department of Waler Resources. RD & GR, 6" Floor, Room Mo g25.
Shram Shakdi Bhawan, Rafl Marg, New Delhi - 110001 within §0 days from the date of publication of
this adverizement in the Employment Mews, Al applications will be treated i strics confidence,

Those from Government and Public Sector should apply “Through Proper Channel® Applications
without full details as asked for are kable io be rejected,

0. Applications of only such officersicandidates will be considered as are routed through proper
channel and are accompanied with (i} Bio-data (in quadruplicate) in the Proforma as given in
Annexure-2 (i) Pholocopies of ACRs/APARS for the last five years duly attested by an officer not
below the rank of Under Secretary (i) Vigilance clearance as given in Annexure-3 (v) Statement
giving details of major or miner penalties imposed on the officer, if any, durning the last ten years as
given in Annexure-4 and (v} Integrity Certificate as given in Annexure-§ and (vi} Cadre Clearance.

1. The details of advertisement and 1he appication forms can akso be downloaded from the
Minsstry's website — http:/mowr.gov.in, {n},,..f"

A K. Kaushik)
Under Secretary to the Government of India
Tele:23T14350
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MName of Pasl
Number of Posts
Classification
Pay Band

Grate Pay
Feriod of
deputation

Duties and
resgonsibilities of
the posd

FPay & Allowances -

Qualifications,
Experniences and
Eligitility reequired
for the post

mim-
Secretary, Brahmaputra Board, 3 shatutory body

- 01 [one)
D Group A, Mon-Ministerial

Level-13A in the pay matrix (R, 131100 - 2.1 5,600

¢ Level-134 in the pay miainx (F=2.1.31,100 = 2,16 BO0-}
! The period of depuiation {including shor-term contract) including period

of deputation (inchuding short-term contract) i anotter ex-cadre post
hiekd immediately preceding this appointment in the same or some alher
organisatien or Depariment of the Central Government shall ordenarily
not exceed five years,

: The Secretary shall be under the administrative controd of thiet Board:

He shall fix the meslings of the Board under the orders of Chairrman
and issue notices for the Board meetings, He shall prepare Lisi of
Business 1o be fransacted at the meatings with explanatory notes on
gach dem and circulate it to other members. He shall prépare ihe
minutes of the proceedings of every meating, After approval of the
minutes by the Chalrman, the Secretary shall communicate the
decisions 1o the members of the Board and other autharities,

shall place the Budget propozals prepared by the Generat Manager in
consultation with the Financial Adviser before the Board for its approval.
The officer selected will have the option to draw his grade pay phes
deputation (duty) allowance or to have his pay fixed in the scale of pay
of the deputation post In terms of Depariment of Personnel & Training
Q.M. No6/B2000-Estt.(Pay 1), dated 17.06.2010 las amended from
tirme fo-time),

- Deputation (inchuding shori-term contract): Officers of the Cendral

Government or State Governmeant or Union termitory Admintstrations or
State Electricity Boards or Public Sector Undertakinge or Slatutory
organisalions or Autonomous bodses or Universities or Recognised
research instlitutions:

(A) (a) (i) holding analogous post on regular basis in the parent cadre or
depariment; or

{E} hoiding the post in level13 {Rs.1,23,100 = 2,15.800%) in pay natrix
with two years' regular service in the grade: or

{iii} hokding the post in level-12 (Rs, 78,800 — 2,09, 200/-) in pay madrix
with &ix years’ regular service in the grade; and

(b} possessing the following educational gualifications and expariance,
narrely:-

() Degree in Ciwl Engiresring from a recognised University or
equivalent ; and

([ bealve years experience in the Civil Engineeting works with
specialisation in the field of Water Resaurces Projects or Managemend
and General Adrministration, ar

{8} (i} All India Service officers holding the postin level-13 (Fs.1,23.100
— 2,15.900) in pay malrix with two years’ regular service in Central
Government or  Stale Governments  and having twelwe years
expErience in Administration; or

(i) ANl India Service officers holding the post in level-12 (Fs.78,800 -
208.200-) i pay matrix with six years' regular service in Ceriral
Gowernment or State  Governments  and having twelve years
expetigncs in Administraticn,

Note- The departmental officers in the feeder grade who are in direct
line of premotion shall not be eligible for consideration dar appointment
on  deputation (inchiding  Short-term  confract)  basis. Simiarty
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deputationists shall not be efigible lor consideration for appoiniment by
promaotion.

Any officer once selected shall not be allowed to withdraw or refuse 1o
join, and i shall be the responsibility of the sponsoring authority to
release the selected officers within one month of the issue of the
appoiniment order,

10, Age The maximum age for appointment by depulation {including shor-term
camtract) shall be not exceeding fifty-six years on the dosing date of
refeipl of apphcations.
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Annexurg-2
Bio Data Proforma

1. Mame and addrass (in Block Letiers)
Telephone Mumber |

2. Dale of Birdh {in Christian era) ;

3. Date of refirement under Central Government Rules:

4. Educational Qualifications:

5. Whether educational and other qualifications required for the posts ane satisfied (if any

qualifcation has been treated a5 equivalent to thoge presoibed in the roles, state the authorily
for the same)

Iﬂunﬁﬂmﬂﬂns ! Experience Required rualifications | Experience possessed by the CHficer
Eszanlal .

Diasirable

B. Please state cheary whether in the Ilgh! of entries made by you above, you meeq the
raquirements of the post,

7. Details of employment, in chronolegical order (enclose a separate sheet, duly authenticated by
your signature, if the space bébw |5 insufficient)

Officel ost held and service / cadre  From [To Pay in the pay band and tlmure afl
Institution) o which it belongs Cizssification of post uties
organisation

B. Nature of present employment, i,

I. Ad-hoc basis

ii. Regular f on lemporary basis

i, Pay in the Pay Band

v, Grade Pay drawn

9. In casa the present employment is held on deputatcn [ oonlrac bass, phease stabe:

&. The date of mitzal appainiment

b. Pericd of appointment on deputation | contract

C. Mame of the parent officeforganisation to which you bedong

10.additional detalls about present employment.  Please state whether working under:

a, Central Govermmani

b. State Gowernment

. Aonomeus erganisation

d. Government Undertaking

£ Universibes

11.Are you in the Reviged Pay Structure? If yes, give the Date frarn which the revision took place
and also Indicate the pre-revised scale

12 . Tatal emoluments per manth now drawn;

13, Additional information, if any. which you would like to mentian in Suepeort of your suitability for
the post. Enclose a separate sheet, if the space is insufficient,

14.Whether belonging to SC0/ET

15.Remarks

Date: - Segnature of the candidate
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It i5 certifred thal information furnished by the apphicant is verified with his? her senvice record and
found comeci.

Countersigned with office saal by the autharized signadary of the parent office

Signature of the Competant Autharily
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Annexurg-3

VIGILANCE CLEARANCE CERTIFICATE

Cerlified that no vigilance case or disciplinary proceedings o criminal procesdings is either pending or
confemplated

; against
ORI oo iy NP e LA wha  has
applied for  the post  of in - the

on deputalion basis,

(Authorised signatary}
Mame & Office Seal :
Diaite:

Annexure-4
NOD PENALTY CERTIFICATE

Cerlified thal no minor'major penalty has been impased I:Ium'ng the fast ten years on
e e W who  has

applied  for  ihe. post of in the
on depulalion basis

{Authorized signatory)
Mame & Office Seal

Diate:
Annexure-5
INTEGRITY CERTIFICATE
After sorutinizing Annieal Coonfidential Report o
T I T e e o msAES adiica who has
applied  for the post of in  the

on deputation basis, if is

certified that hisher integrity is bavond doubt,

(To be signed by an officer of the rank of Deputy Secratary or abova)
Mame & Dfiice Seal :
Crate;



