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The all Central Ministries/ Departments/ GJuef {:-.Eﬂﬂtarri’es of State Governments' Government
Libraries/ Administrative and Central Training Instibutes/ University Grants Commission
Sub:

Filling up the posts of Principal Library and Information Ufficer (PL10) and Library and
Information Officer (LI10) in Lal Bahadur Shastri National Academy of Administration,
Mussoorie on deputation {(including short term contract) basis

B0 Madam/Sir,

@ | am directed to say that it 15 proposed to fill up the posts of Principal Library and Information
Ml (3 Officer (PLIO) and Library and Information-Officer (L0} at the Lal Bahadur Shastri National Academy

ol Administration, Mussoorie on Deputation (including short term contract) basis. Pay, eligibility
Fﬁi ”x and experience requirements, period of deputation and duties ete, for the posts are as indicated below

Name of the Post : Principal Library and Information Officer

Pay in Pay Matrix : Level 13 (Rs, 123100-215900 in the pay matrix)
Ethﬂd of recruitment : Deputation (including short-term comtract) plus Promaotion
nsai[iﬂﬁnn of the post  : General Central Service, Grnup *A, Gazetted, Non-

Ministerial
Nu. of Posts : One (01)
o Vn 98
ligilbi
[l)‘l, Officers of the Central Government or State Governments or Union territories or Public Sector
ﬂ' Undertakings or Universiiies or Recogniscd Research Inctitutions or
Covernment or Statutory Organisations:-

Aulonamous ar Semi-

g{u__ a) (i) Holding analogous posts on regular basis in the parent cadre/Department; or
i)
154,

With five years regular service in posts in level 12 (Rs. TRB00-209200) in the pay matrix or
equivalent; or

{iii) ~ With ten years regular service in posts in level 11 (Rs. 67700-208704) in the pay matrix or
equivalent; and
£ (01
(b)

ossessing the following educational qualifications and experience
é-". ﬂ Essential gualifications :

{i)

Master's Degree in Library Science or Library and Information Sclence from a recognised
_ University or Institute;
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{ii)  Twelve years’ professional experience in a Library under Central Government or State
Governments or Autonomous or Siatutory orgamisation or Public Sector Undenaking or
University or Recognised Research Institute or Educational Institution.

Desirable gualifications :

(i) Five years experience of computerising Library activities ina Library under Central Government
or State Government or Autonomous or Statutory organisation or Public Sector Undertaking or
University or Recognised Research Institute or Educational Institution,

{ii}  Diploma in Computer Application from recognized University or Institute.

Duties and ibiliti the tim

Managing the affairs of the Library including overall supervision, Organising Library Review &
Development Committee meetings for the constant development of Library material and services.
Coordinating the activities of the Library. Providing best services to the users of Library by using latest
techniques of Information Technology. Procurement of books of technical and administrative support.
Guiding and helping stafl for secretarial assistant. Any other work assigned by Competent Authority
from time to time.

Age Limit:

The maximum age limit for appointment by deputation {including short-term contract) shall be
not exceeding fifty-six {56) vears as on the closing date of receipt of applications for the above
mentioned post.

Period:

The period of deputation (including short term contract) including the period of deputation
{including short term contract) in another ex-cadre post held immediately preceding this appointment in
the same or some other organisation or Department of the Central Government shall ordinarily not
exceed five years.

B)  Name of the Post : Library and Information Officer
Pay in Pay Matrix : Level 11 (Rs.67700-208700 in the pay matrix)
Method of recruitment : Deputation {including short-term contract) Basis
Classification of the post  : General Central Service, Group “A’, Gazetted, Non-
Ministerial
No. of Posts : One (01)
Eligibility:

Officers of the Central Government or State Governments or Union terrtories or Universities or
Recogmised Research Institutions or  Public Sector Undertakings or Semi-Government or
Statutory or Autonomous Organisations:-

a) (1) Holding analogous posts on regular basis in the parent cadre/Department; or

{1i) With five vears’ service in the grade rendered after appointment thereto on regular basis in level
10 (Rs. 56100-177500) in the pay matrix; or



(i}

(v}

{b)

With six years’ service in the grade rendered after appointment thereto on regular basis in level
B {Rs. 47600-151100) in the pay matrix; or

With seven years' service in the grade rendered afler appointment thereto on regular basis in
level 7 (Rs. 44900-142400) in the pay matrix: and

Possessing the following educational qualifications and experience:

Essential qualifications ¢

(i)

{ii}

Master's Degree in Library Science or Library and Information Science from a recognised
University or Institute;

five years’ experience in a Library of standing , for examphe National Library or Library of a
University or Government College or Institution of National Importance, for cxample MNational
Archives, State Archives, Sahitya Academy or Administrative Training Institutes (ATI) or
Central Training Institutes (CT1).

Desirable qualifications :

{i}

(ii)
(it}

One year experience of computerising library activities in a library under the Central
Government or State Government or Autonomous or Statutory organisation or Public Sector
Undertaking or University or Recognised Research or Educational Institution:

One year professional experience of documentation work in a responsible capacity;

Diploma in Computer Application from recognized University or Instilute.

Duties and responsibilities of the post include:

(1) Assist the Incharge Library/PLIO in accordanee with the policies set by Library Review and
Development Committee.

{(2)  Plan and evaluate levels of service and make recommendation to Incharge Library/PLIO.

(3} Under the guidance of Incharge Library/PLIO establish work priorities and delegate

' appropriately,

{4 Understand and work within the financial structure of the Library System by providing budget
input and monitoring relevant budget line items etc,

(5) Confer periodically with library users to determing the extent to which existing library services
meet their needs. Develop users’ awareness of library materials and services reviews the use of
materials to plan for the future acquisition and gives input on budgetary needs.

(6} Prepare reports, collect and monitors statistics.

(7} Assist the library staff.

(8) . Any other work assigned by the Competent Autharity from time to time.

Age Limit:

The maximum age limit for appointment on deputation (including short-term contract) shall be
not exceeding (fifty-six) 56 years as on the closing date of receipt of applications for the above
menticned post, .

Period;

The period of deputation (including short term contract) including the period of deputation

{including short term contract) in another ex-cadre post held immediately preceding this



appointment in the same or some other organisation or Department of the Central Government
shall ordinarily not exceed four years,

Willing and eligible candidates who would be spared in the event of their selection may submit
their applications in triplicate in the prescribed proforma along with documents (Cadre clearance,
Integrity certificate, vigilance clearance, Major/Minor penalty imposed during the last ten years and
upto-date ACR dossiers (or photocopies of ACRs for the last 5 years duly antested on each page by
Group “A" Gazetted Officer)) addressed 1o The Director, Lal Bahadur Shastri National Academy of
Administration, Mussoorie — 248 179 within 60 days from the date of publication of the advertisement
in Employment News/Rozgar Samachar, Application received after the last date or without the
documents noted above or otherwise found incomplete will not be considered.

Note: The details of the vacancy along with prescribed form are available on the LBSNAA
Website htip:/Ibsnaa.gov.in

Deputy Director (5r.)
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ANMEXURE-1

BIO-DATASCUR UM VITAE PEOFORMA

¥
¥

BELE D e i R

I Name and Auddress with email & telephone
(in Block Latress)

2, Date of Birth {in Christian era)

3, Ty Daie of eniry into service

| 11} Date of retirement ander CentrallSiale Government
Rules
4. Edueational Qualificailons

5. Whether Educational and other gqualifications
required  for the post are saisfied. (If any
fpualification has been treated as equivalent to the
( one prescribed in the Rules, state the authority for
the same) .
Qualifications/ Experience required as mentioned | Qualifications/ experience possessed by the afficer
in the advertisement/ vacancy circular

[ Esseatial Essential
A) Cualification A) Coalification
B} Experience : B} Experience
Dhesirabde Desiralile
[ A) Oualification A) Qualification
B) Experience B) Experience

5.1 Note: This codumn necds to be amplified to indicate Essential and Desirable Gualilication a5 mentioned in the REs
by the Administrative Ministry/Department/Office at the time of Bssue of Cireubar and Issue of Advemisement in
the Employment News.

5.2 in the case of Degree and Post Graduate Qualifications Electivel main subjects and subsidiary subjects may be
indicated by the candidate,

6. Please state clearly whether in the Hght of entries mads by
you ahave, you meel the reguisiie Essensial Qualifications
and wark experience of the post,

[ 6.1 MNote: Barrowing Departments are to provide their specific comments views confirming the relevant
Essential Qualification/Work experience possessed by the candidate {as indicated in the Bio-data) with
reference b0 the post applied, )




1. Details of Employment, in chronological brder, Enclose o separute sheet duly outhenticated by your signature, if the

space below ks insofficient,
Office/Instiution Poss held aon From T *Fay Band and Mature of Dities (in detail)
tegular basis Girasle Pay/Pay highlizhting sxpericno:
Lewvel of the post requited for the post apobied
hekd oo regalar for
basis

*Important: Poy-band and Grade Pay‘pay level granted under ACP/MACF are personal 1o the officer and therefore,
showuld not be mentioned. Oely Pay Band and Grade Pay/Pay level-of ibe post beld on regular basis 1o be mentioned.

Dictails of ACPMACT with present Pay Band and Grade Pay where such benelils have been drawn by the Candidate, may
be indicated a3 below; 3
Office/Institsion Pay, Pay Band, ond Grade Fay From Ta |
drawn under ACHMACE Scheme
8. Nature Efpremru employment Le. Ad-
e or Temporary or Ouast-Pecmanent or
Permanent
9. In case the present employment is held
on depuiation/conirace basis, please siate-
ajThe date of initial biPerind of appointmend on o) Mame of the parenl | ) Name of the posi and Pay of
appiniment deputaipnirontmc officeforganization tp | the post held in substantive
which the applicani capacity in the parent
bebongs, organizstion

—

9.1 Note: Incase of Officeérs alveady on deputation. the application of such officers.
should be forwarded by the-parent cadre/Depanment along with Cadee Clearanco,

Vigilance Clearmnce and Infegrily cenificaie.

9.2 Note: Information under Column Wc) & (d) above must be given in all cases where
a person is holding a post on depritation coiside the cadre/organtzation bat still

mainiaining a fien m his pareni cadreforpanizstion

10, If any post held on
Deputsion in the pass by the
applicany, date of reiurn
from the last deputation and
wther delails.




11, Additional details ahoot present
employment:

Please stale whether working under
{imdicate the name of your employer
againsl the relevant columa)

a) Central Gevernment
h} Stote Government
o) Awtonomous Organizaiion
d} Governmend Underialing
'[ ) Universitics
f} Oihers

12. Please sials whether you are working
in the same Depariment and e in the
feeder or feeder to feeder grade.

13. Avse vou In Revised seale of pay? If
yes, give the date from which the revision
ook place and also indicate the pre-
revised scake

14, Total emolemenis per month now drawn

Basic pay ia the PHipay level * Grade Pav Total Emolements

13, In case the applicant belongs to an Organization which ks not following the Central Governmeni Pay-scales, the latest
slp isseed by the Organization showing the following details may be enclosed.

Basic Pay with scale of Pay and Dearness Pay/interim reliefother Tatal Emoduments
rate of incremenl Allowances ete,, (with break-up
details)

16. A Additional infermation, if any, relevant 1o the past vou applied
far dn support of your suitability for the post.

{This amang other things may provide information with fegard to (1)
additional scademic quafifications (2) Professional training and (3jwock
expericnce over and shove prescribed in the Vacancy

Circular Advenisemend

iNotc: Enclose a separute sheet, if the space is insufTicient)

16, B Achicvements:
The candidates are requesied 1o indicaie information with regard 1o;
(1} Research publications and reports and special projects
(2)Awirds/Scholarships/Official Apprecistion
{3) Alfiliation with the professiona] badiesinstitutions/socisties amd:
(4) Patents registered in own mame or achieved for the organization
{5) Any researchiinnovative measure invalving official recognition
(8] Any otker informarion.

{Mote: Enclose a separate sheet if the space is insufficlent)

-_.;___.



17. Pleasc siate whether vou are applying for depulation

(15T Alsarption/Re-empioyment Basis# {Oficers under central/siate
Giovernments are only eligible for © Absorption””. Candidates of non-
Giovernment Organizations are eligible only for shor Term Contract)

§ (The option of *STC'/ “Absorpiion /" Re-employment” are available
enly 1f the vacancy circular specially mentioned recruitment by “5TC™ or
=Absorption” or " Re-employment”).

1R, Whether belongs to SC/ST

1 have carefully gone through the vacancy circular/advertisement ond 1 am well sware that the information
furnished in the Currbculim Vitae doly suppared by the documents in nespect of Essential Qualification/Work Experience
submitied by me will also be swessed by the Selection Committee at the time of selection for the posl, The
information/detalls provided by me are comect and true o the best of my Enowledge and po maaterial fact having a beating
on my selection has been suppressed fwithheld.

(Signature of the candidute)

Certification by the Employer/Cadre Controlling Autherity

“The information/details provided in the above application by the applicant are true'and correct as per the facts
wvailable on recorts, Hetshe will be relieved immediately,

2, Also certified that;
1} Thereis o vigilance or disciplinary case peading' contempiaied against ShrisSmt..........
2) His/Her CR integrity is cenified.

3) His Her CR Dossier in ariginal i enclosed/photocopies of the ACRs for the Jast 5 year duly atlested by an oficer of
the rank of Under Secretary of the Govt. of Indka o above are enclosed.

4) No major/minor penaliy has been imposed on him/her during the last 10 years Or A list of mapor/minor penalties
imposed on himyker during the kst 10 years is enclosed, {25 the case may T}

Countersigned

llllllllll m

e G mivsney Wk



