No. 49/20/2011-6S11
GOVERNMENT OF HARYANA
CHIEF SECRETARY’S OFFICE

PERSONNEL DEPARTMENT

Dated, Chandigarh, the 2. 3 February, 2011.

To
As per list enclosed.

Subject: Filling up of the post of Chairman & Managing Director, MMTC in
Schedule ‘A’ Scale of Pay of Rs. 80000-125000/-.

kKKK

Madam /Sir,

[ am directed to enclose a copy of letter No. A-12022/7/2009-E.IV,

dated 19" January, 2011 received from Government of India, Department of -

- Commerce, Ministry of Commerce & Industry, New Delhi on the subject noted
above and to request that in case you are willing to be considered for the post
mentioned in the above subject you may kindly send three copies of your bio-data to

the Personnel Department (Services Branch-II) at the earliest.

Yours faithfully,

(PAWAN SHARMA)
Superintendent Services-I1.
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TERNAL DISTRIBUTION
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LIST

Sr.No. Name of the Officer Baich | Present Posting
S/Shri/Smt. : .
1. Ajit. M  Sharan, IAS 1979 | Financial Commissioner and Principal Secretary to Govt, Haryana,
_ Finance& IFCC and Planning Deptts
2. Ramendra  Jakhu, IAS | 1979 | Financial Commissioner and Principal Secretary to Government
Haryana, Excise & Taxation Deptt.
3. Samir Mathur, IAS | 1980 | Financial Commissioner & Principal Secretary to Govt,, Haryana,
Home, Jails, Criminal Investigation and Administration of Justice
, Departments.
4. Chhatar Singh, 1AS 1980 | Chief Coordinator, Investment Promotion Centre New Delhi and
Principal Secretary to C.M., Haryana
5. Madhusudan Prasad, IAS 1981 | Financial Commissioner & Principal Secretary to Govt. Haryana,
' Power and Renewable Energy Departments
6. Harbaksh Singh, 1AS 1981 | Officer on Special Duty, Manpower Planning
7. | P.K.]Jain, IAS 1981 | Joint Secry to Govt, Haryana, Fisheries Department
8. P.K.Gupta, IAS 1981 | Financial Commissioner & Principal Secretary to Govt., Haryana,
Technical Education and Industrial Training Department and
4 : Director General, HIPA, Gurgaon
9. K.K.Jalan, IAS 1982 | Financial Commissioner & Principal Secretary to Govt. Haryana,
Town & Country Planning and Urban Estates Department.
10. | Keshni Anand Arora, IAS | 1983 | Financial Commissioner and Principal Secretary to Govt Haryana,
Transport and Civil Aviation Departments
11. | Yudhvir Singh Malik, IAS | 1983 | Financial Commissioner & Principal Secretary to Govt., Haryana,
‘ Industries & Commerce, Mines & Geology and Electronics &
' Information Technology Departments.
12. | Rajan Kumar Gupta, IAS 1983 | Financial Commissioner & Principal Secretary to Govt Haryana,
' : Health Department
13. | Raj Rup Fuliya, IAS 1983 | Financial Commissioner & Principal Secretary to Govt., Haryana,
Archives Department. ‘
14. | Sarban Singh, IAS 1983 | Financial Commissioner & Principal Secretary to Govt. Haryana,
: Labour and Employment Department.
15. | Navraj Sandhu, IAS 1984 | Financial Commissioner & Principal Secretary to Govt. Haryana,
Food & Supplies Department.
16. | Roshan Lal, IAS 1984 ' | Financial Commissioner & Principal Secretary to Govt., Haryana
Agriculture Department.
17. | S.S. Dhillon, IAS 1984 | Financial Commissioner & Pr1n0|pal Secretary to Govt., Haryana,
PW (B&R), Architecture and Irrigation Departments.
18. Hardeep Kumar, 1AS 1984 | Financial Commissioner & Principal Secretary to Govt., Haryana,
Animal Husbandry & Dairying Department.
19.- | S.S. Prasad, 1AS 1984 | Financial Commissioner & Principal Secretary to Govt., Haryana,
' Higher Education and Languages and Science & Technology
Departments..
20. | R.P. Chander, IAS 1984 | Financial Commissioner & Principal Secretary to Govt., Haryana,
, Sports and Youth Affairs Department. 4
21. | S.K. Gulati, 1AS 1984 | Financial Commissioner & Principal Secretary to Govt., Haryana,
Housing Department and Secretary, Cell for Proper Utilisation/
Disposal of Govt. Property,Nodal Officer for monitoring the CM’s
announcements and Looking after the work of Monitoring &
Coordination.
22. | Surina Rajan, 1AS 1985 | Financial Commissioner & Principal Secretary to Govt.Haryana,
School Education Department and Chairperson, Haryana Minerals
Ltd., New Delhi.
23. | P. Raghavendra Rao, 1AS 1985 | Financial Commissioner & Principal Secretary to Govt., Haryana,
Development & Panchayats and Environment Departments and
: Secretary BAC and Commissioner, Gurdwara Elections, Haryana.
24. | Prasanta Kumar | 1985 | Principal ‘Resident Commissioner, Haryana Bhawan, New Delhi
Mabhapatra, 1AS and Chief Administrator, TFAH.
25. K.K.Khandelwal, IAS - 1985 | Additional Principal Secretary to CM. and Financial Commissioner
& Principal Secretary, Information, Public Relations & Cultural
Affairs Departments
26. | Dhanpat Singh, IAS 1985 | Financial Commissioner & Principal Secretary to Govt. Haryana,
: Social Justice & Empowerment and Welfare of SCs & BCs
Departments.
217. 1985 | Financial Commissioner & Principal Secretary to Govt. Haryana,

Vijai Vardhan, IAS

Printing & Stationery and Archaeology & Museums Departments
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FEkEE®
Udyog Bhawan, New Delhl o
Dated the [ﬁ’hlanuary, 2011

VACANCY CIRCULAR

Subject: Filling up of the post of Chairman and Managing Director, MMTC in Schedule
“A” Scale of Pay of Rs. 80000—-125000/-

’_L The undersugned is directed to say that the post of Chalrman and Managmg Dlrector
Y MMTC LIMITED (MMTC) in Schedule “A” Scale of Pay of Rs. 80000- 125000/ is- requured to
[ be filled up immediately. The details regarding eligibility criteria etc. are enclosed.

2. Applications of suitable officers in the proforma given at A_nn'éxilfejl or Annexure-ll,
%f/; whichever is applicable, along with complete ACRs for the last five years with integrity _
certificate, vigilance clearance and a certificate that no major/minor penalty has been ‘

imposed on the applicant during the last 10 years, may be forwarded to Shri Anurag Saxena,

Joint Secretary, Department of Commerce, Room No. 279-B, Udyog Bhawan,. Maulana Azad
3&)"/ Road, New Delhi-110107 within three weeks from the date of publlcatlon of the
15—l advertisement in the ‘Employment News’. No application shall be entertamed under any -

circumstances after the stipulated date. ‘

. ¥oursfa'ithfdlly,~

. ! ’/ . o ‘ o i - .
- ' = (S K Sharma)
?6}/ ' Under Secretary to the Goveinment of India
Encl: as above. _ | T‘J 2306 2) 23

1. Al Chief Secretaries of States / Administrators of UTs. ///L
2. All Ministries / Departments of the Govt. of India o
COLN 3. All Officers of the rank of Joint Secretary / Additional Secretary in Department of
Commerce. ‘

4. PESB, Public Enterprises Bhawan, Block No. 14, CGO Complex, Lodhi Road, New
Delhi-110003 - for uploading the circular on their website.
NIC, DoPT for uploading the circular on their website. ‘
6. NIC, Department of Commerce, for uploading the circular on the website of DoC.’
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Government of india .
Ministry of Commerce & Industry
- Department-of Commerce
L2 22 2 2 .
: MMTC LIMITED (MMTC) :
: CHAIRMAN AND MANAGING DIRECTOR (CM D)
A NC : 01.10.2010
SCHEDULE OF THE POST B “A” ,
SCALE OF THE POST - Rs.80000-125000 (w.e.f. 1.1.2007})

1. COMPANY PROFILE :

MMTC Limited was mcorporated under the Indian companles Act, 1956 W|th the objective
to become a leadlng international trading house. It is engaged m the"fleld of Internatlonal
”tradlng of Mlnerals Metals Precious Metals, Coal, Fertlllzer Agr nd -oth
general commodities. It has one wholly owned subs:dlary namely MN ,'C Transnatlonal Pte.
Ltd., Singapore. The company has promoted an lron & Steel Plant namely Neelanchal Ispat
Nigam Ltd. jointly with Govt. of Orissa. It is a scheduled ‘N Mlmratna CPSE in Tradmg and
Marketing Services sector under the administrative control of Department of Commerce,'
Ministry of Commerce & Industry.

Its Registered and Corporate offices are in New Delhi.

The authorized and paid up capital of the Company was Rs.100 crores. and Rs. 50 crores
respectively as on 31.3.2009. :

The shareholding of the Government of india in the company is 99.33%.
2.  JOB DESCR!PTiON AND RESPONSIBILITIES :

The Chalrman and Managing Director is the Chief Executive of ‘the Corporatlon and
accountable to its Board of Directors and Government of India. He is responsible for the
efficient functioning of the Corporation for achieving its corporate objectlves and
performance parameters.

3. ELIGIBILITY
L AGE: On the date of occurrence of vacancy :

(i) Minimum 45 years
(ii) N6t more than 58 years for internal candidates and not more than 57 years
for others >

(i)  The age of superannuation is 60 years.

. QUALIFICATIONS AND EXPERIENCE:
The applicant should be a graduate from a recognized umversrcy/mstltutnon wnth
'good academlc record He should possess ‘adequate experlence at a ‘'senior level of
'management m a- large organisation of repute.

Person oreferably with Technical/MBA qualifications in market discipline with -
diverse ‘marketing experience and experience in market’ research, product

- development, sales, forecasting and planning in trading/commercial sector will have
added advantage. Knowledge of Minerals & Metals Industry is desirable.




-

“Provided that minimum qualification is relaxable in the case of internal candldates o

W|th sound and adequate background and experience.
i --,'(E-'PAY SCALE/TURNOVER

(a)b | Central Pubhc Sector Executives
o Executlves holdlng posts in the pay scale of:

(i) Rs.8250,-9250/— (pre 1.1.1992 scale)

(i) Rs.11500-13500/- {post 1.1.1992 scale) ' with industrial DA
(iii) Rs.23750-28550/- (post 1.1.1997 scale) '
or

{iv) Rs.22400-‘24500 with Central DA. (Pre-revised)

* The minimum length. of service required in the ellglble scale wnll be one year for_

internal candldates, and two years for others as on: the date of vacancy

(b) State Public Sector Executive / Prlvate Sector Executives
. Executives workmg in companies where the annual turnover is in excess of Rs. 250
Crores. : ,

{c) Private Sector Executives v
in order to apply, Private Sector Executives .must fuh‘rll all the three cnterla Ilsted
“below :-
(i) they should be working in companies where the annualturnover is in- excess of
Rs. 250 crores; . :
- (if) they should be working in private companies listed on the Stock Exchange and
{iif) they should be working at Board level position or. repo
Director on the Board i.e. one level below Board Ievel

{d) Government Officers
Provided that notwrthstandmgthe qualifications and experlence prescrlbed ofF cers

-of the' level of Additional Secretary in Government of India or en-equivalent : scale of -

pay or Lieutenant General in the Army or-equivalent rank in Navy/Air Force, on the

date of vacancy wrth adequate experience inthe relevant fleld Wl” be ehglble for :

.consideration on immediate. absorption basis.
4, DURATION OF APPOINTMENT

The appointment shall be for a period of five years or upto the date of superannuation
whichever is earlier.

5. SUBMISSION OF APPLICATIONS

Prospective candidates from the Central Publlc Sector-and- Government offlcers shall: send ,

‘thiir: appllcatlons through proper channel in the: format at’ Annexureél R

State Pubhc Sector Executives / Private Sector Executlves shall submit their app.xcatlons, in
theformat at Annexure-lI, anngwuth -

(i ‘a write up on the significant contributions made by them during their ‘present/

_'\,drrectly toa:. . ..

k[:



I
‘past aSSIgnments and their SUltabllltYfOl‘ the post

(i) . . the.annual:report for the last audited financial- year or annual turnove'r "lgures"
.vduly' certlf ed’ hy the Company Secretary / CFO ' :

concemed admmlstratlve -

b.. f MD/MD/DIrector in Centra! PSE
‘Mmlstry -
‘c. For below Board level in Central PSE: the concemed CPSE.
d. For CMD / MD / Director in State PSE: the State Government.
e. For below Board level State PSE: the concerned PSE.

the

In addition: to the above, Private Sector Executwes must submlt the followgz
documents alongw1th the apphcatlon form : : :

)
i)

i) Evudence ofhsting on the_ ock Exchange, :

iv) Evidence of workmg at Board level or reportlng dlrectly to a. dlrector on the
~Board i.e. one level below Board level; e
v) The detalls ofjob handled in the past with detalls/partlcular references

'WIthln three weeks from the date of publlcatlon of thls advert “ _ atic
shall be entertdined under any circumstances after the stlpulated date "lm:’bn_'iplete
applications are liable to be REJECTED. : o
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ANNEXURE |

AP-PUCATIONFORBEOR CENTRAL PUBLIC SECTOR EXECUTIVES IGOVT.«QFF!CERS N

[THROUGH PROPER CHANNEL]

‘1"..~:Navr:n'be.gf'{thevpost'appiied_fof:

2. (a) Name

(b) ldentiﬁcation N>ur'nber (For Defence Service personnel)

{c) Designation of the Applicant (in full)

(d) Office Address:

3. Address for communication

4.. Telephone No: Office Residence ' FAX No. L
Mobile No. E-Mail address ' '
5. Date of Birth Age as on date of vacancy.

6. Eligibility criteria:

As per job description | Possessed by the‘offiéér . ',V.\I‘hvé'yt‘l:rér
. _eligible or not

Educational/professional
qualifications(alongwith the
name of Institutions)

Pay Scale

Length of service in

| eligible pay scale

7. Positions held during the preceding ten years:-

Designation, ‘ Organisation From |[To - [Payscale’
and place of posting . E T

m\loi(n-hw[\);-&'gg

7(a). Nature and duration of experience relevant for‘l'the advertised post and job description:

Sl | Designation, Organisation From To Pay scale
No. | and place of posting .
1.

2.
4
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) 8 -In case the candidate is holding the present post on lien/deputation basis: -
‘a) name of the organisation in which the lien is held.

b) "-the date from which the lien is held.
‘c) date from which candidate is on deputation.

9.(a) Whether any punisﬁment awarded to the applcant during the last 10 years Y NO

If yes, the details thereof

9 (b) Whether any action or inquiry is going on against him as far as his knowledge goes. Y NO

1f yes, the details thereof

| certify that the details furnished by me in Cols. 1 fo 9 are true and | am elig'ible' for the
post. .  ait etglll -

(Name and ‘Signature of the applicant).. -
Date: : R

(To be filled by the PSU/Ministry /Department concerned) -

it is Ceriified that the particulars fumished above have been scrutinized and found to be
comect as per official records.

Signature & Desxg
the:Compete
Authority with Telephone no. & offic




Ai_NE_XUR_Eﬂ

"-ICATION FORM FOR STATE PUBLIC: SECTOR EXECUTIVESIEXECUTWES FROM S
- THE PRIVAECTOR " SN R

1 jNva‘mefo"the\ bost'applied for:

|2, (ayName _

(bi'Designation» of the Applicant (in full)

| (c) Office Address:

3. Address for communication

4.. Telephone No: Office Residence, _FAXNo.____ - L ___ Mobile’

No._ . E-Mail address

5. Date of Birth 'Age as on date of vacancy, '

| 8. Eligibility criteria:

As per job description | Possessed by the officer . Whether 1
‘ ' ehglble or not'.,i:

Educational/professional

1 qualifications(alongwith the
name of institutions)
Pay.Scale

Length of service in

| eligible pay scale

7. Positions held during the preceding ten years:-

St Designation, - Organisation From | To. -
No. | and place of posiing o D
1.

ol N o af 8] 0 N

7(a). Nature and duration of experience relevant for the advertised post and job.description:

8l.. | Designation, - - | Organisation - From To . = ,-’Ray’:éz:aleﬁ}

‘No. _|-and place of posting : : 1o A T e
A o

2

3

4




,'the post IS enciosed at Encl. IL

: (m) Iam workmg at Board level position/ or reporting directly to a Director on the Boa:d ie, one Tevel below Board
level,

(iv) The Company in which I am working is listed on the stock exchange.
(Name) .
A proof of listing is at Encl. III.
Declaration
) TR sonof ...... e v e e e hereby certlfy that I h'we not been dlsquahﬂed to act

-as a Director under Sectlon 274 or.any other relevant sections of the Indlan Compam" S Act 1956

Talso certity. that I am not facmg any charge of, nor have ever been convicted for, any act of moral turpltude or . . B
economtc offence. ' . . - :

oSt éfi;e and signature of the 'ai_pﬁljic.ant)




