No.42/08/2023-5Trg.

HARYANA GOVERNMENT
CHIEF SECRETARY OFFICE
TRAINING DEPARTMENT

Dated, Chandigarh the 3™ August, 2026
To

All the Administrative Secretaries to Government, Haryana.

Subject:- Executive Development Programme- Call for Nominations.

ke r sl

SirfMadam,
| am directed fo refer to the subject noted above and to forward herewith a

copy of e-mail dated 15.07.2026 received from Sh. Somwveer, Director(Training), India
Instifute of Secretanat Training & Development, L-29/26, Jai Parkash Nagar, G-8, Delhi -
110053 alongwith enclosures for further necessary action. This letter has also been
uploaded on the website of Chief Secretary Haryana i e (http:/lcsharyana.gov.in).
The necessary action may be taken in view of Governmant Instructions
No, 22/38/2010-4Trg, dated 21.12.2022.
Yours faithfully,

Deputy !upem Training

for Chief Secretary to Government, Haryana 4

Endst. No. 42/08/2023-5Trg, Dated Chandigarh, the 3™ August, 2026

A copy of the above is forwarded to Sh. Somveer, Director(Training), India
Institute of Secretaral Training & Development, L-29/26, Jai Parkash Nagar, G-8, Delhi-
110053 w.r.t their e-mail dated 15.07.2026 for information.
— Sd—

Deputy Superintendent, Training
for Chief Secretary to Government, Haryana
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l I Gmail Training Branch <branchtrg@gmall.com=

Fwd. The CHIEF SECRETARY, HARYANA: lISTD organizing - Executive Development

Program-Call for Nomination & In-house Short-Term Training
1 message

SPS Haryana <sspsiihry.nicin> 16 July 2026 at 10:01
To: branchirg <bvanchirg@gmail.come x
7)1

—
s===—======== Forwarded message s=========== f J'? ;
From: Anurag Rastogl <cedihnynic.ine=

To: “3PS Haryana <sspsi@hryg nic,in=

Date: Wed, 15 Jul 2026 20:33:59 +0530

Subizct: Fwd: The CHIEF SECRETARY, HARYANA: [ISTD organizing - Executive Development Program-Call far
Momination & In-house Short-Term Training

maErEsss====— Earwandad Message Sessennms==s

Anurag Rastogi i : 5 61

==scsss====— Fanyvarded MessAQe mE=======c—

Fror: Training <traimingaiastd.in>

To: <cs@@hnynic.ire

Date: Wed, 15 Jul 2026 16:15:14 +0530

Subjzct: The CHIEF SECRETARY, HARYANA: ISTD arganizing - Executive Development Program-Call for

Maorr nation & In-house Short-Term Training
Essuss====—— Fomnyardad MESsAge Seeann=sss=—
By E-bail & Reglsiered Post
Hef Mo HSTEB/MEW/26-30-971 Mew Delhi, Dated, 15 July 2026

o,
The CHIEF SECRETARY, HARYAMA,

Subizct: Call for Hominations ¥ International Stydy Tour, Executive Developrmert Propram, fo-House & Online Training Proprams, BT
£ Co M Trgining, Webimars in collaboraan with (15T

Chaar Sir/Madam,

The ndia Insniute of Secretariat Training & Development (ISTD), an autanomous institute registered with the Degartment of
Labeir, Governmant of NCT of Delhl, and the Ministry of Micro, Small and Medium Enterprises under the Socleties Regisiration Act
X¥I o 1860, i committad to imparting training to officars of the Central Secretardat Service |£55) and other organized/subsidiany
servles fentianing within the Central Secretariat.

Enclosed herewith are details of the forthcoming tralning prograrms along with the Momination Form:
1 Internationad Study Tour (Knowledge Co-Creation Programmie) 7 Call for Rominations (StudyTourpdf)
2. Executive Development Programs (EDP pdf)

3. In-house Short-Term Training for Engineers, Secrétaries, Executives, Assistants & Adménistrative Staff
iinhouse.pdf)

4. Online Short-Term Training,Webinars for Engineers, Secretaries, Execulives, Atsistants B Administrative Staff
{Wehinar pdf]

=

5. Three-Day Training Program on the Right to Information Act for CPICs and Appellate Autharties (RT].pdf)

6. Three-Day Training Program on GFR 2017, Government e-Marketplace, and Procurement Manual (Updated
June 2022) {Gem.pdf]

7. Three-Day Training Program on Administrative Vigilance and Prevention of Corruption 7 including
handiing/scrutiny/investigation of complaints, disciplinary enguiry principles & practices, and training on the Digital
Persoral Data Protecton Act 2023 & Privacy Comptiznce fvigilance, pal)

a. Maomination Form |Nu1'1mﬂ11|;|nqur11,p|;|FI|

113



Schedule of Administrative Vigilance & Digital Personal Data Protection Tralning Programs, BT1 & Gedd Training Prograrms:
‘# 16718 June 2026 7 Hotel Ofve County, Manal|

21233 luly 2036 ? Hotel Bogrnalle Beach Resort, Goa

177159 August 2026 ¥ Hotel Deckitsal, Leh Ladakh

22724 Sepiember 2026 7 Hotel Aslan Park, Srnggar, Kashimir

06208 October 2025 7 Hotel Rarnada by Whnidharm, Darjeeling

25727 Hpwember 2026 7 Lemon Tree Hotel, Port Blair

15717 Decemnber 2026 7 Hotel La Michokas {Summit Hotels), Shillgng

18720 Jariuary 2027 - Corrbelt The Grand, Jim Corbiett

16718 Fabruary 202 7- Hotel Bogmallo Beach Besort, Goa

¢ & & & & & & & &

D103 March 2027- Gangtok Lemon Tree

Wodd ore Kindly requeested to foeward nominations of suitable candidates at the earliest canvenience,
Cantirmation of participation and further response would be highly apprecisted,

Thar dng Yau

Begs ds
ahrl Sarryeer

Ddreitar { Training)

Indic Insti =] Training & Devalopment
L-35726, ki Prakesh Nagar, G-8, Delhi-110053

Ph, + 311-22041056 & 77041014, Mobile: 9891937306

E-h1 s trga@ilsid.ir, tralning@istd. in, Website; weaawiistd in

WVinus-free. www.avast.com

8 attachmenia

EDP(O71).pat
B 262k

bl mm:mhmpdf

Inhouse(371).pdf
= 279K

7 Webinar(971).pd
322K

4 StudyTour(971).pdf
350K
RATHO7T].pdl

p 35;{: )P
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hifps:imar google commailiuf T E=0dB046 13 18 viemw=pil search=alld parminid =thrmad-F | BT 08444 B2 301 T T2 T 08 % T O meg-T 1 BTDS 44482081 772708, el



L} LRk Lleo Ll sl Lo gl I,..J'“l

— 328K

hitpsamail goaghs, cormimailw i T Ik=9066405 1338 vew=pldssarch=pii&prrmihic=ihread- 15 T084448 2301 772 TORS T Cmag-1 1 BTOR4S4ATIR T T2 TR, a1



E;f %?5‘ India Institute of Secretariat Training & Development
=3

il

G/F Wi-159 Céd Plot Na.-53-4, WE Black, Ganesh Magar-2, Shakarpur, East Dalhl, Mew Delhi-110092
Phone: 011 33241056 & 23947014, Mabile: 53831987306, BL60990069
trgEiiteling traiming@isstd. in Website: hitps:/fistd in

E=Mlail & istered P
Ref Mo ISTD/SINDJEDRS 26-30-971 Mew Dalhi

To
The CHIEF SECRETARY, HARYAMA,

subiect: Executive Development Programme - Call for Nominations

Dear SirfMadam,

Indi= Institute of Secretariat Training & Development (IISTD), is autonomous Institute (registered with Department of
Labeour, Gewt, ef Natienal Capital Territory of Delhi & registered with Ministry of Micro, Small and Medium Enterprises),
regi=tered Under the Sccieties Registration Act XX of 1860 and representative of the various segments of Indian Industry.
H5TE mandate Is to impart training to officers of Central Secretariat Service {C55) and officers of ather organized,/subsidiary
services functioning in the Central Secratariat.

The "xecutive Development Programmes offered by ISTD are built on the principle of contlnual learning. They are
espedally suited for working professionals who face time constraints and find it challenging to commit to long-duration
touries, These programmes provide a valuable opportunity for individuals wiho may not have had access ta formal
marigement education to stay updated with the [atest managerial toals, techniques, and practices.

r;nmg Program Schedule

Duiration: 3 Days
Couirsa bn {par participant): .
Category Fae () ||EFI'{1HE} Extra Inclusions
Fn-ﬂ:ﬁdaltliél 29,999 Mp!iﬁ-hlt Tralning charges + Working lunch anly
Residential [Twin Sharing) 48,599 Applicable Training charges + Boarding & lodging
Residential (Single Sharing) 59,999 ||ﬂ.ppti|:ahle Training charges + Boarding & lodging

—

Venue: Hotel Ofive County, Manali.

Datoes: 1618 June 2026
= |ISTD 191 - GFR 2017, Government e-Market & Latest Procurement Manual
lISTD 192 — BT Act 2005: Implementation Strategies, Case Studies, Court Judgements & Record Management
WISTD AIS — Capacity Building: Data-Driven Decisian-Making & Prompt Engineering for Generative Al
HSTD Al6 - National Pragramme an Artificial Intelligence (NPAI) Skilling Framewark
NSTD AI7 - Artificial Intelligenice B Ethics: An Indian Perspective for a Trusted Digital Future
HSTD AIB — Capacity Building: Data-Driven Decision-Making & Prompt Engineering for Generative Al
+  NSTD 193 - Transparency Audit under Section & of RTI Act, 2005

- o &



India Institute of Secretariat Training & Development

GfF WE- 152 Old Plot No.-53-A, WE Block, Ganesh Mogar-2, Shakargur, East Delli, New Delhi-1100%2
Phone: 011 22941056 & 22941014, Mobile: DE31987306, 3368590063
tigEiistd,in; training @istd.in Webaite: hitps:fisd.in

NSTD 134 — Team Dynamics, Leadership, Strategic Vision, Synergy & Effective Carmmunication
IISTD 195 - Tatal Quality Person [TOP), Work-Life Balance B Emotional Intelligence

NSTD 196 - Professional & Personal Life Balance for Organizational Productivity

ISTD 197 — Handling Court Cases & Legal Matters

ISTD 198 - DPC Proceedings & Seniority

HSTD 189 - Prevention of Sexual Harassment at Workplace {ICC Membears)

ISTD 200 - Corporate Social Responsibility {C5R): Business Meets Community for Sustainable Development
H5TD 201 - Emotional Intelligence for Leadership B Work-Life Balance

IISTD 202 - Stress Management & Staff Development for Efficiency & Behavioral Skills

NI5TD 203 - Systematic Problem Sokving, Conflict Resolution & Change Management

HSTD 204 - Leadership & Managerial 3kills, Business Administration

ISTD 205 - Work-Life Balance & 5tress Managermant (Zen Mind Approach)

Verue: Hotel Bogmallo Beach Resort, Goa.

Datas: 21-23 July 2026

HSTD 206 — GFR 2017, Government e-Market & Latest Procurement Manual

NISTD 207 — ATI Act 2005: Implementation Strategies, Case Studies, Court Judgements & Record Management
ISTD 208 — Quality Control & Quality Assurance in Construction

I5TD 209 - Preparation of DPRs (Cost Estimation) for Bullding & Road Projects

I5TD 210 - Stress Management & Staff Development for Effickency & Behavioral Skills

HISTD All1 - Al for Efficiency: Transtorming Office Productivity in the Digital Age

I5TD AIZ — Prompt Engineering for Govemments: Public Sector Innovation

ISTD AI3 — Al Training Programme for Bureaucrats: Future-Ready Governance

IISTD Al — Prompt Engineering with Generative Al

N5TD 211 - Systematic Problem Salving, Conflict Resolution & Change Management

NSTD 212 - Handling Court Cases & Legal Matters

H5TD 213 — DPC Proceedings & Seniority

I5TD 214 — Prevention of Sexual Harassment at Workplace {ICC Members)

NSTD 215 - Carporate Soclal Responsibility (C5R): Business Meets Community for Sustainable Development
H5TD 216 - Modern Survey Techniques including GIS/GPS & Total Station

H5TD 217 = Public Frocurement & Contracts Manzgement

H5TD 218 - MNegotiation & Conflict Resolution Strategies

H5TD 218 - CPM Tool for Construction Management & Project Management in Construction Industry

NSTD 220 - Work-Life Balance & Stress Management (Zen Mind Approach)

'I.I"tnwr Hut-ul Dusldual, Leh Ladakh,
Dat=g; 1719 August 2026

- & # @&

ISTD 221 — GFR 2017, Government e-Market & Latest Procurement hanual

IISTD 222 — ATI Act 2005: implementation Strategies, Case Studies, Court Judgements & Record hManagement
ISTD 223 = Transparency Audit under Section 4 of RTI Act, 2005

ISTDy 224 = Team Dynamics, Leadership, Strategic Vision, Synergy & Effective Communication

N5STD 225 - Total Quality Person {TGP), Work-Life Balance & Emational Intelligence

ISTD 226 — Professional B Personal Life Balance for Organizational Productivity

ISTD 227 — Emaotional Intelligence for Leadership & Work-Life Balance

lISTD AlS — Capacity Building: Data-Driven Decision-Making & Prompt Engineering far Generative Al



{&i}.‘f India Institute of Secretariat Training & Development

G/F WB-158 Old Plot Mo.-53-A, W8 Block, Ganesh Magar-2, Shakargur, East Delhl, Kew Delhi-1100%2
Phore: 011 23941056 & 22921074, Mabile: G4 1987206, 8368590063
trgeiictd.in; training@iatd. in Website: https:/iistd in

Ven u-e: Hotel Asian Park, Srinagar, Kashmir.

lI5TD AlG - National Programme on Artificial Intelligence (NPAI) Skilling Framewark

NSTD AIT = Artificial Intelligence B Ethics: An Indian Perspactive for a Trusted Crigital Future

IISTD Al8 - Capacity Building: Data-Oriven Decision-Making & Prompt Engineering for Generative Al
N5TD 228 - Stress Management & Staff Development for Efficlency & Behavioral Skills

NSTD 228 = Handling Court Cases & Lega| Matters

NSTD 230 — DPC Proceedings & Seniority

H5TD 231 = Prevention of Sexual Harassment at Warkplace (JOC Members)

ISTD 232 - Corporate Social Responsibllity (CSR): Business Meets Community for Sustainable Development
I5TD 233 - Systematic Prablem Solving, Conflict Resolution & Change Management

NISTD 234 - Leadership & Managerial Skills, Business Administration

WSTD 235 — Work-Life Balance & Stress Management (Zen Mind Approach)

Datas: 23-14 September 2026

Verue: Hotel Ramada by Wyndham, Darjeeling.

IISTD 236 — GFR 2017, Government e-Market & Latest Procurement Manual

STD 237 ~ AT Act 2005: Implementation Strategies, Case Studies, Court Judgements & Record Managerment
ISTD 238 - Transparency Audit under Section 4 of ATI Act, 2005

IISTD 239 - Roster Writing & Reservation Policy (SCs, 5Ts, OBCs, PwDs) & Recruitment Rules

IISTD 240 = PFMS, Accounting Rules & Strategy for Accrual System in Govl. Bodies/PSUs

lI5TD 241 - Bookkeeping & Accounting Standards with Accrual System Implementation

HSTD AlL = Al for Efficiency: Transforming Offlce Productivity in the Digital Age

NSTD Al2 - Prompt Engineering for Governments: Public Sector Innovation

HSTD AI3 - Al Training Programme for Bureaucrats: Future-Ready Governance

HETD A — Prompt Engineering with Generative &l

H5TD 242 — Corperate Sodial Responsibliity (CSR): Business Meats Community for Sustalnable Development
ISTD 243 —e-Governance & Advanced IT Toals, G5T under Capacity Building

NISTD 244 - Envirenment, Social & Governance (ESG): Path to Sustainability

NISTD 245 - Stress Management & Staff Development for Efficiency & Behavioral Skills

ISTD 246 - Finance Management & Administrative Powers in Govt. Bodies/PSUs

NSTD 247 — Handling Court Cases & Legal Matters

NSTD 248 = DPC Proceedings & Seniority

ISTD 248 - Prevention of Sexual Harassment at Workplace {ICC Members)

Datos: 608 October 2026

ISTD 250 - Corporate Soclal Responsibility {CSR): Business Meets Community for Sustainable Development
ISTD 251 - GFR 2017, Government e-Market & Latest Procurement Manual

IISTD 252 - RTI Act 2005: implementation Strategies, Case Studies, Court ludgemernts & Record Managament
HSTD 253 = Transparency Audit under Section 4 of BT1 Act, 2005

N5TD 254 = Team Dynamics, Leadership, Strategic Vision, Synergy & Efective Communication

IISTD AIS — Capacity Building: Data-Driven Decision-Making & Prompt Engineering for Generative Al

HSTD Al6 - National Pragramme on Artificial Intelligence (NPAI) Skilling Framework

HSTD AI7 — Artificial Intzlligence & Ethics: An Indian Perspective for a Trusted [igital Future

HISTD AI8 — Capacity Building: Data-Driven Dacision- -Making & Prompt Engineering for Generative Al

ISTD 255 — Total Ouality Person (TQP), Work-Life Balance & Emotional Intellipences
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~& India Institute of Secretariat Training & Development

GfF WE-159 Oid Plot Mo.-53-8, W Block, Ganesh Nagar-2, Shakarpur, Eas1 Delhi, New Delhi-1100872
Phone: 011 22943056 & 2541014, Mobile; 9391%87306, BIGR900063
trg@iskdling trafninp@iistd.in Website; httpslistd.in

Venue: Lemon Tree.H.-qu, Port Blair.

IISTD 256 — Professional & Personal Life Balance for Organizational Productivity

ISTD 257 - Emotional Intelligence for Leadership & Work-Life Balance

WETD 258 — Stress Management & Staff Development for Efficiency & Behavioral Skills

WETD 259 - Systematic Problem Selving, Conflict Resolution & Change Management

N5TD 260 — Leadership & Managenizl Skills, Business Administratian

WISTD 261 — Work-Life Balance & Stress Management [Zen Mind Approach)

ISTD 262 — Handling Court Cases & Legal Matters

ISTD 263 — DPC Proceedings & Seniority

N5TD 264 — Prevention of Sexual Harassment at Workplace (1CC Members)

N5TD 265 — Corporate Social Responsibility (C5R): Business Meets Community for Sustainable Development

Dates: 35-27 Mavember 2026

- @ W oW

Wenue: Hotel La Nicholas (Summit Hotels), Shillong.

IISTD 266 — GFR 2017, Governmeént e-Market & Latest Procurement Manual

NSTD 267 — AT Act 2005: Implementation Strategles, Case Studies, Court Judgements & Record Management
IISTD 268 - Transparency Audit under Section 4 of RTI Act, 2005

ISTD 269 — Roster Wiriting & Reservation Policy (SCs, STs, OBCs, PwDs] & Recruitment Rules

IISTD Z70 — PFMS, Accounting Rules & Stratepy for Accrual System in Govl. Bodias/PSUs

HSTD Al - Al for Efficiency: Transforming Office Productivity in the Digltel Age

ISTD AI2 — Prompt Englneering for Governments; Public Sector Innovation

HSTD Al — Al Training Programme for Bureaucrats: Future-Ready Governance

HSTD Ald = Prompt Engineering with Generative Al

HSTD 271 — Bockkeeping & Accounting Standards with Accrual Systam Implementation

HSTD 272 — Corporate Social Responsibility [C5R): Business Meats Community for Sustainable Development
HSTD 273 — e-Governance & Advanced |T Teols, GST under Capacity Building

HSTD 274 — Ernwironment, Social & Governance (ESG): Path to Sustainability

HSTD 275 — Stress Management & 5taff Development for Efficiency & Behavioral Skills

HSTD 276 — Finance Management & Administrative Powers in Govt. Bodies,/PSUs

NSTD 277 — Handling Court Cases & Legal Matters

I5TD 278 = DPC Procesdings & Seniority

ISTD 279 - Prevention of Sexual Harassment at Waorkplace (ICC Members)

ISTD 280 — Corporate Social Respansibllity [CSR): Business Meets Community for Sustainable Development

Dates: 15-17 December 2026

NSTD 281 — GFR 2017, Govermment e-Market & Latest Procurement Manual

ISTD 282 — RTI Act 2005: Implementation Strategies, Case Studies, Court Judgements & Record Management
HSTD 283 - Transparency Audit under Section 4 of RT1 Act, 2005

ISTD 284 - Team Dynamics, Leadership, Strategic Vision, Synergy & Effective Communication

NSTD 285 - Total Quality Person [TQP), Work-Life Balance & Emational Intelligence

ISTD 286 — Professional & Personal Life Balance for COrganizational Productivity

NSTD 28T — Handling Court Cases & Legal Matters

ISTD AIS — Capacity Building: Datz-Driven Declsion-Making & Prompt Engineering for Generative Al

ISTD Alb — National Programme on Artificial Intelligence {NPAI} Skilling Framework

ISTD AI7 - Artificial Inteliigence & Ethics: An Indlan Perspective for a Trusted Digital Future



India Institute of Secretariat Training & Development
Ga¢F WE-155 Old Plot No.-53-0, WE Block, Ganesh Nagar-2, Shakarpur, East Delhi, Mew Delki-1 10052
Fhome: 011 229491056 & 22941014, Mobile; 5891967 306, 8368590063
trpEistd.in; tralningistd.in Website; hitps:/fisod_in

= NISTD AI8 — Capacity Building: Data-Driven Decision-Making & Prompt Englneering for Generative Al

»  IISTD 28E - DPC Proceedings & Seniority

»  N5TD 289 - Prevention of Sexual Harassment at Workplace {ICC Members}

+ NI5TD 230 ~ Corporate Social Responsibility (CSR): Business Meets Community for Sustainable Development
* lISTD 291 - Emaotional Intelligence for Leadership & Work-Life Balance

* NSTD 292 - Stress Managemeant & Staff Development for Efficiency & Behavioral Skills

* MI5TD 293 - Systematic Problem Solving, Conflict Resolution & Change Management

»  NI5TD 284 — Leadership & Managerial Skills, Business Administration

«  N5TD 285 — Work-Life Balance & Stress Management (£en Mind Approach)

Verue: Corrbett The Grand, Jim Corbett
Datas 1820 January 2037

«  NSTD 286 — GFR 2017, Gavernment e-Market & Latest Procurement Manual

*  NSTD 257 - RT Act 2005: Implermentation Strategles, Case Studies, Court Judgements & Record Management

*  [ISTD 238 - Transparency Audit under Section 4 of RTI Act, 2005

*  [ISTD 2835 — Roster Writing & Reservation Policy (SCs, 5Ts, OBCs, PwDs) & Recruitrment Rules

*  HSTD 300 - PFMS, Accounting Rules & Strategy for Accrual System in Govt. Bodies/PSUs

*  HSTD 301 - Al for Efficiency: Transforming Office Productivity in the Digital Age

»  HSTD 302 - Prompt Engineering for Gowernments: Public Sector Innovation

«  H5TD 303 ~ Al Training Programme for Bureaucrats; Future-Ready Governance

+  [I5TD 304 = Prompt Engineering with Generative Al

*  N5TD 305 — Bookkeeping & Accounting Standards with Accrual System Implementation

* lI5TD 306 — Corporate Social Responsibility (CSR]: Business Meets Community for Sustainable Development

* USTD 307 - e-Governance & Advanced IT Tools, GST under Capacity Building

»  |ISTD 308 - Environment, Social & Governance {E5G): Path to Sustainability

= |ISTD 309 - Stress Management & Staff Development for Efficiency & Behavioral Skills

= USTD 310 - Finance Management & Administrative Powers in Govt. Bodies/P5Us

+  [5TD 311 - Handling Court Cases & Legal Matters

»  H5STD 312 — DPC Proceedings & Saniority

= |ISTD 313 - Prevention of Sexual Harassment at Workplace (ICC Mambers)

» ISTD 314 — Corporate Social Responsibility [C5R8): Business Meets Community for Sustainable Development

Verue: Hotel Bogmallo Beach Besort, Goa.
Datas: 16-1E February 2027
+ lISTD 315 - GFR 2017, Government e-Market & Latest Procurement Manual
IISTD 316 - RTI AcT 2005: Implementation Strategies, Case Studies, Court Judgements & Record Ma nagenient
NISTD 317 = Capacity Buliding: Data-DOriven Decision-Making & Prompt Engineering for Generative Al
IISTD 318 — Natlanal Programme on Artificial Intelligence (NPAI) Skilling Framework
N5TD 318- Artificial Intelligence & Ethics: An Indien Perspective for 3 Trusted Digital Future
= lISTD 320~ Capacity Building: Data-Driven Decision-Making & Prompt Engineering for Generative Al
« ISTD 321 - Transparency Audit under Section 4 of RTI Act, 2005
= IISTD 322 — Team Dynamics, Leadership, Strategic Vision, Synergy & Effective Communication
= ISTD 323 - Total Quality Person [TQP), Work-Life Balance & Emaotional Inteiligence
= lISTD 324 - Professional & Personal Life Balance for Organizational Productivity
+ ISTD 325 — Handling Court Cases & Legal Matters




India Institute of Secretariat Training & Development

G/F WE-153 Old Plot MNe-53-8, W Block, Ganesh Nagar-2, Shakarpur, East Dethl, Maw Dilhi-1 10092
Phone; 011 22941045 & 22241014, Maobile: 9391987306, R363990063
irgddiistd in; training@iistd.in Website: hitps:istd.in
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* |ISTD 326 — DPC Proceedings & Senlority

* IISTD 327 — Prevention of Sexual Harassment at Workplace (ICC Members)

= IISTD 328 — Corporate Social Responsibility [C5R): Business Meets Community for Sustainable Devel opment
= WISTD 329 — Emotional Intelligence for Leadership & Work-Life Balance

= IISTD 330 - Stress Management & Staff Development for Efficiency & Behavioral Skills

*  NISTD 331 - Systematic Problem Solving, Conflict Resolution & Change Management

#  NISTD 332 - Leadership & Managerial Skifls, Buziness Administration

* NI5TD 333 — Work-Life Balance & Stress Management (Zen Mind Approach)

Ver ue: Gangtok Lemon Tree
Dates: 01-03 March 2027

» 1I5TD 334 — GFR 2017, Government e-Market & Latest Procurement Manual

» NSTD 335 — RT Act 2005: Implementation Strategies, Case Studies, Court Judgements & Record Management

«  lISTD 336 — Cluality Control B Quality Assurance in Construction

= NSTD 337 - Preparation of DPRs [Cost Estimation) for Bullding & Road Projects

»  NSTD 338 - Stress Management & Staff Development for Efficiency & Behavioral Skills

*  N5TD 33%- Al for Efficiency; Transforming Office Productivity in the Digital Age

v H5TD 340 Prompt Engineering far Governments: Public Sector Innavation

v HSTD 341 - Al Training Programme for Bureaucrats: Future-Ready Governance

+  [I5TD 342 — Prompt Engineering with Genarative Al

+  IISTD 243 - Systematic Problam Solving, Conflict Resolution & Change Management

*  NSTD 344 — Handling Court Cases & Legal Matters

= ISTD 345 - DPC Proceedings & Senlority

*  ISTD 346 — Prevention of Sexual Harassment at Warkplace (ICC Members)

= lISTD 347 - Corporate Socizal Responsibility (CSR): Business Meets Community for Sustainable Development

*  ISTD 348 - Modern Survey Technigues including GIS/GPS & Total Station

= IISTD 348 — Public Procurement & Contracts Management

= NISTD 350 — Negotiation & Conflict Resolution Strategies

= lISTD 351 - CPM Toaol for Construction Management & Project Management in Construction industry

« [ISTD 352 — Work-Life Balance & Stress Management (Zen Mind Approach)

Enciised with this letter are the Terms and Canditions of the programme, the nomination form, and other relevant

proprammes, we also offer eustomized training programmes tailored to organizational needs, We welcome invitations 1o
conduct On-5ite Training Programmes at yvour premises.

Gencral Instructions
+  Tickets should be booked anly after recelving confirmation from N5TD,
+ The Residential Participation Fee includes professional training charges along with boarding and lodging.
« The Nen-Residential Fee covers training charges and working lunch only,
« Foraccompanying spouse/children {aged 5-12 years), tentative charges are payable in advance.
+  Fees once deposited are non-refundable; however, substitutions are permitted,
= Acceptance of nominations Is subject to seal availability and receipt of participation fee by the last date of
naminatian,



India Institute of Secretariat Training & Development

GfF WHB-1550ld Plat Mo.-53-A, WB Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delhi-110092
Phona: 011 22941056 & 22094 1014, Mobile; S8915579068 8368990063

trp@Eiistd,in; trainingiiskd.in Website: https:/fistd.in

* Accommaodation before ar after the programme dates will not be provided by ISTD; participants requiring it must
arrange Independently,

»  Participation fee is non-refundable, but substitution or adjustment against future nominations is allowed.

»  Participants will recefve soft copy course material during the programme.

»  Expert faculty from industry will deliver two topics each in the forenoon and afternoon sessions.

= Incase of non-availzbility of rooms at the propased hotel, equivalent accommodation will be arranged,

Propramme Banefits
Therz pregrammes are designed to help officers from Central/State Governments, Public Sector Enterprises, Universitias,
Autonomous Institutions, and the Private Sector identify systemic gaps and enhance efficiency. This, in turn, contributes to
strengthening the economy and employment opportunities at both central and state leveals.

Mo ination Guidelines

«  Early nominations in the prescribed pro-forma from ministries, departments, attached and subordinate offices,
autonomous bodies, and statutory/regulatory organizations are highly encouraged.

*  hince seats are limited, reglstrations will be accepted strictly on a first-come, first-served basis,

*  Ministries/Departments are requested to nominate officers/staff engaged in Public Procurement, directly or
indirectly,

¢ Considering staff rotations due to trarsfers, even officers/staff not cu rremthy working in procurement may be
nemimated.

*  Ministries/Departments may also direct their attached/subordinate offices and autonomous/statutory bodies to
neminate officials for the training,

Payrent Details
Payrent should be made in advance or before commencement of the programme via RTGS/Bank Draft in favor of “India
Institute of Secretariat Training & Development” payable at New Delhi.

For further details, please feel free to contact the undersigned. We thank you in anticipation and assure you of our best
san tes, We look forward to your confirmation and early respanse.

For india Institute of Secratariat Training & Development

Sorveer

Shri Somvesr
Girector (Training)
-~
;E LJ%? Azadi
o A Mahotsay == wewsd s
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India Institute of Secretariat Training & Development
G/F WB-159 Old Piot Mo.-53-A, WB Block, Ganash Magsr-2, Shakarpur, East Delhl, New Delhi-110033

Phose: 011 22941056 & 22941014, Maobile; 95319873086
trg@iistd.in) training @iktd.in Weksite: https/istd.in
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Training Nomination Form

| Mame of the Programme:

(Date & Location of Training Programme:

Particulars of Nominee

Name of the Participantis)

Designation

-h_'lailing Address

Contact Number (with STD Code)

 Office: Fax

' E-Mail

Namination 5tatus (please tick) Mon- Residential Twiny Sharing D Singla Sharing EI

Signature of the Participant

Sponsaor Details

Sponsoring Organization

Acldress

5T Code

[ E- il

Date:

S znature of the Sponsor '

W/ ith stamp of the arganization




India Institute of Secretariat Training & Development

GfF WE-159 0Ok Plot MNao.-53-8, WE Block, Ganesh Magar-2, Shakarpur, East Delhil, Maw Defhi-110003
Phone: 011 22041056 & 22941014, Mobile; 3891987306
trg@iistdin; training@iistd.in Website: hitps/fistd.in
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Training Nomination Form

Mame of the Programme:

Date & Location of Training Programme:

Particulars of Nominee

Mame of the Participant!(s)

e

Cesignation

[ Mailing Address

Contact Number [with STD Cade]

_Ef'fice: Fax

E-naall

Komination Status (please tick) s Residential Twin Sharing [ ] single Sharing ]

E.gnature of the Participant i

Sponsor Details

| Sponsoring Organization

| Acddress

| GT Code

"E-Mall

-Eﬂte:

Signature of the Sponsar

W ith stamp of the organization




ffL India Institute of Secretariat Training & Development

a G/F WE-153 Old Plot No.-53-4, WB Block, Ganesh Nagar-2; Shakarpur, East Dafhi, New Delhi-110092
o Phone: 011 12041056 & 22941014, Makile: 0831987306, 8368950063
tre@iistd.in; tralning@eEstd . in Wabsite: https:fistd.in

E-Mail Post
Ref No (ISTD/NEW/INH/25-30-971 New Delhi

To,
The CHIEF SECRETARY, HARYAMA

l!._..llﬁ.'LE
Dear Sirffadam,

Irdia Institute of Secretariat Training & Development IIIE'I'I:H-, hamnﬁnnuslm{mﬂnmd wﬁhbnpammnt of
Lebour, Govt. of National Capital Territery of Delhi & registered with Mihh‘l]’fl;if Migra, Small and Medium Emm-pﬂnu],
registered Under the Societles H.ql.strat[un MEHFEHEEH!M Enrﬂe)n’ﬁﬁﬁﬂf‘ﬂ:&ﬂrlmmgmmﬁlnﬁn 1ndus'h-1r

I5TD mandate {1 |||!._1 TEININE o 'JI! .-|i- "'.I i;n:r: ‘l-u* riat .rEE [55] and afficess of othe

In-House Short-Term Training Programs: The wmwﬁmﬁﬁmﬁ
:pedaﬂ:ﬂl In-house training mmh; mﬁﬁzﬂ
stoff. These pmp‘aﬂamm:ﬁmﬁﬂ by senior cor sultants a
‘exercises, role plays, mdiﬂmﬁeﬂmﬁiﬁ?&ﬁ'

Duration: Two-Day Training Programs =3
Course Fee (Rs. 4,600+ uﬂﬂﬁiﬁwmﬂﬁ

. Dffice Systems & Office Procedures, E-Ge
Sudariquﬁ'rﬁ tress Man: ,




India Institute of Secretariat Training & Development

E-g G/F WE-155 Old Plot Mo, “53-A, WB Block, Ganesh MNagar-2, Shakarpur, East Delhi, Hew Delhi-110092
= Phone: 011 22941056 & 22941014, Mobile: $8915ETI0R, EIGA920063
frg@ iistd.in; training@iistd.in Website: htps:/fistd.in

19, Team Dynamics, Leadership, Strategic Vision & Communication

20. Leadership & Decision Making

21, Ethics & Values

22, Swachh Bharat Mission

13. Managing Stress for Personal Efficacy

14. Digital Workplace: Essentials for Mon-IT Executives

5. Digital Exploration Tools

6. Hazardous Waste Management & Pollution Prevention

7. Application of GIS Software

18, Building Cl:ll'l!ih‘lﬂll:ll‘l. & Maintenance

29. Construction Materials (Road & Building}

30, Estimate/Contract Preparation

11. CPM Toal for Canstrustion Managament

12, Project Management for Engineers

33. Quality Control & Quality Assurance

34, Project F'nepnrﬁtlun,, DPR & Core Network

35. Project Management in Construction industry -
36. Preliminary Building & Road Construction an].llrunuﬂsgﬂ,ﬁumy

37. Modern Survey Tednrﬂmﬂiﬁils,fﬁﬁ ErTmtal i A

38. DPR Preparation (Cost Estimation) for Building |
29. Quality Contral & Material Testing Procedures & La
40, Feasibility Study & DPR Prearation :
41, Rigid Pavements — Design, En-ﬂ‘lmﬁthn&; uality

13, Planning of Electrical Substations in

14. Indoar &Lﬁutdw g Desl
15, nﬁm'rerﬂér' e )ﬁiﬂ&

.......

A
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G/F WE-150 01d Plat Hn.-ﬁ?-—!-., Wi Block, Ganesh Nagar-2, Shakarpur, East Delhi, New Delki-110092
Phome: 011 32931056 & 22941014, Mabile: SEA1987 306, BERESS0063
trgilstd.in; trainngiisid. in Wiabsite: https:/fisod.in

%@% India Institute of Secretariat Training & Development

64, Corporate Social Responsibility (CSR) - Business & Community Development
65, O&M of Substations & Distribution Systems

66, Best Practices in Distribution Operation, Management & Metering

67. Transmission Line Construction (Survey, Design & Practices)

DwmﬂmMTﬂnh:m I}
Course Fee [Rs. 5,900 + 18 % G5T) per participant

Materials Management, Purchase Policy &‘E-Pmmmm in Gowt. ,-il'p;r.la
implementation of Viith Central Pay Commission - Pay Fixation -l:l"erﬁ]urrﬂulﬂ
Latest Changes in Pay Fixation under Fundamental Rules & MACP
Procurement & Cantract Management for Bullding ﬂ’ﬂmd Projects

DPR & Tender Documents for sewm Schemes

Computer Applications: Internet, MS ml,mmrpmngmmmﬁﬁuepﬂm

- Repair & Rehabilitation of Concrete mmlﬁmmwmmﬁ% ,,,,, chigues

"-.LFrE«!‘.:"E'-"[‘-'l-'

'I‘ilrr'lu and l.'.ﬁnﬂtiﬂl:ﬁl'"ﬂm_l’r_ulnm
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